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1. MACIIOPT PABOYEM ITPOT'PAMMBI ITPO®ECCUOHAJIBHOI'O MOIYJIA

1.1. Ob6aacThr npuMeHeHHs padoueii MporpaMMbl

Pabouass mporpamma mpoheCCHOHATBFHOTO MOIYISA (Jajee - mporpamma) — SIBISIETCS YacThIO
MPOTrpaMMbl MOJATOTOBKM CIEIUATMCTOB cpeaHero 3BeHa B coorBercTBuM ¢ OI'OC CIIO no
cnenuanbHocty 40.02.03 IlpaBo u cyneOHOE aAIMUHUCTPUPOBAHHE

B YaCTH OCBOEHHUS OCHOBHBIX BUJIOB JiesTenbHocTH (BJI):

- OpraHuM3allMOHHO-TEXHHYECKOe obecredeHue paboTbl CyJOB M COOTBETCTBYIOLIMX
npodeccronanbHbiXx kommerenimii (ITK):

1K 1.3. ObecneunBaTh paboOTy OPTTEXHUKU U KOMIIBIOTEPHOW TEXHUKHU, KOMIIBIOTEPHBIX CETEH U
IPOrpPaMMHOT0 OOECIIeUeHHs Cy/I0B, CATOB Cy/10B B UH(POPMAIIMOHHO-TEIEKOMMYHUKAIIMOHHON
cetu "Mutepuer" (nanee - cetb MHTepHer).

I1K 1.5. OcymiecTBiasaTh BelleHue Cy1eOHON CTaTUCTUKHN Ha OyMaKHBIX HOCUTEIISIX U B
AJIEKTPOHHOM BUJIE.

1.2. Heaun u 3axa4n npo¢ecCHOHATBLHOT0 MOAYJIsSI — TPeOOBaHHUS K Pe3yJIbTATAM OCBOEHHS
npogeccHoHaILHOro MOIYJIs

C 1enbl0  OBIAQJCHUS  YKA3aHHBIM  BHJOM  JCSITCABHOCTH H  COOTBETCTBYIOIIMMHU
npopECCUOHATLHBIMI KOMITETCHIIUSAMHU OOYYArOIIUICS B XO0JI€ OCBOCHHS MPO(HECCHOHAILHOTO
MOJTYJIS TOJIKEH

HMeTh MPAKTUYECKHIl ONbIT:

B IOKMCKE IMPaBOBOW HMH(GOpPMAIMK W ABTOMATH3AIlMHM OTACIBHBIX CHEIM(DUUCCKHX y4acTKOB
paboThI (CTATUCTUYECKHUIT yUeT);

yMeTh:
- BECTHU YUYCT U CUCTCMATHU3ALNIO DJICKTPOHHBIX JOKYMCHTOB,

- TIOJIb30BAThCSI CUCTEMOM AJIEKTPOHHOTO JIOKYMEHTO000pOTa;

- OCYIIECTBIIATH 00PabOTKY M MPEAOCTABICHNUE TAHHBIX COTPYIHUKAM CY/Ia;
- UCIOJI30BaTh KOMIBIOTEP HA yYACTKE CTATUCTUYECKOTO YUeTa;

3HATh:

- 0a3bl JaHHBIX, HTHPOPMAIIMOHHBIE CIIPAaBOYHbIE M MOUCKOBbIE cucTeMbl, B ToM uncie ("['AC-
[TpaBocyaue"), cnpaBounsle npaBoBbie cuctemsl "I'apant", "Koncynsrant Ilmoc".

- NIOMCKOBBIE CHCTEMBI B ceT HTepHET;

- IepeYeHb HOPMATUBHBIX IpaBOBBIX akTOB IIpaBurensctBa Poccuiickoir ®Pexepauuu u
(denepanbHbBIX OPraHOB HCIOJHUTENBHOM BIIACTH B MH(OPMAIIMOHHBIX CHUCTEMAax OOIIEro
II0JIb30BAHUS;

- mpaBwiIa pa3MenieHust B cetu VHTepHeT mHpopManuu O JEATENbHOCTH CyAa Ha CTPAaHUIIAX
caira.

B pamkax paboueli mporpaMMbl UCHIOJIB3YIOTCS CIIEIYIONINE AKTUBHBIE U UHTEPAKTUBHBIC
(dopMBl TPOBEICHUS 3aHATUNA: KOMIIBIOTEPHBIX CUMYJISIMNA, METOJ «MO3IOBOTO HITYpMay,
MyJbTUMEANA-TIPE3CHTAIMS, MpoOIeMHas JIEeKIUs, ydeOHas TucKyccus s (pOpMHUpPOBaHUS U
pa3BUTHS TPOPECCHOHATBHBIX KOMIETEHIIUH 00yJaronnxcs.

1.3. Koin4yecTBO 4acoB Ha 0CBOeHHE padodeii mporpaMMbl MPogecCHOHATBLHOTO MOTYJIS:
Bcero — 210 yacoB, B TOM 4HCIIE:

MaKcHMaJbHOW yueOHOU Harpy3ku oOydatomierocs 174 gaca, B TOM 4ucie:

oyHas gopma 0dyueHus

! TpeGoBanus K pe3ysbTaTaM OCBOEHHs NPO(ECCHOHATEHOTO MOJLYJIs yKa3bIBArOTCS B cooTBeTcTBIM ¢ DT'OC.



00s13aTeILHON ayTUTOPHON yueOHOW Harpy3ku oOydatomierocs: 116 gacos;
CaMOCTOSITENIbHON PaboThl 00yyaromerocs: 58 yacos;
IPOM3BOJICTBEHHOM MPAKTHKH (110 TPOHITIO CIECHHUATBHOCTH) — 36 4acoB.

Pacnpenenenne yacoB, no6aBneHHbIX 3a cueT BapuaTuBHOM wactu IIIICC3, mpencraBieHo B
[Tpunoxenun 1.



2. PE3YJIBTATBI OCBOEHUSA TPO®PECCHOHAJBHOI'O MOAYJIA

Pesynbrarom  ocBoeHHs MPOPECCHOHATBHOIO  MOAYJS — SIBISIETCS  OBJIAJICHUE
00yJarImMUMUCS BHIOM JICATEIHHOCTH OpPraHH3aIllMOHHO-TEXHHYECKOe obecredeHrne pabdoTsl

CyIloB, B ToM uucie npodeccuonanbubiMu (I1K) komnerenmsamu

2

Kon HanmenoBaHmue pe3yJjibTara o0yueHust
Ob6ecneunBaTh pabOTy OPTTEXHUKU U KOMITBIOTEPHOM TEXHUKH,
MK 1.3 KOMIIBIOTEPHBIX CETEH U MPOTrpaMMHOT0 00ECIIEYeHHUSI CYI0OB, CAUTOB CY/IOB B
nH(}pOpMaIMOHHO-TEeJIEKOMMYHUKAITMOHHOU ceTh "MHTepHeT" (1anee - ceTh
HuTepHer)
K 1.5 Ocy1ecTBISTh BeJleHue CyJIeOHON CTATUCTUKHU Ha OYMaKHBIX HOCUTEISX U B

AJIEKTPOHHOM BUJIE

2 TpeGoBaHus K PE3yJIbTATAM OCBOEHHS NPO(ECCHOHATLHOTO MOJLYJIS yKa3bIBarOTCS B cooTBeTcTBHM ¢ DT'OC.




3. CTPYKTYPA U COAEP)KAHUE NPO®ECCHUOHAJIBHOI'O MOAYJIsA
3.1. TemaTnuyeckuii mjian npogeccCHOHAIBHOT0 MOIYJIs

3.1.1. Ounasn gpopma obyuenusn

y OO0BeM BpeMeHH, OTBEICHHBI Ha OCBOCHUE Tpaxrika
E MEXIUCIHIUIMHAPHOTO Kypca (KypcoB)
§ = O0s13aTenbHas ayJUTOpHAs ydeOHas CaMOC;%’;TTZHLHaﬂ E
;: % Hamvenosanns pasnenos | Beero Harpy3ka obyuaromerocs 06y‘[{pa}0meroc;[ ) g . fé\
g & npoq)eCCHOHaELHoro 9acoB B T.4. <:§:: o § E2g
e E MOyt * 11abopaTopH B T.4., B T.4., S 2| 588 2
E2 Beero, | bie paboTbiu | KypcoBas Beero Kypcosast | 5 7 é( %E Al
% 4acoB | MpakTU4ecku | paboTa, ‘Ia(l:OB pabora, % %
S € 3aHsTH, 4acoB 4acoB g
4acoB =
1 2 3 4 5 6 7 8 9 10
IK Paznen 1
1.3 MJIK 03.01
IK WundopmannonHsie 87 58 33 29
15 TEXHOJIOTUH B
JIESITEJIBHOCTH Cy/a
Paszgen 2
MJIK 03.02
HNudpopmannonnsie 87 58 33 29
CHUCTEMBI
CyIOIPOU3BOJCTBA
[IpousBoncTBeHHas
npakTHKa (1o npoduito 36 36
CHEeNHAIbHOCTH)
Bcero 210 116 66 58 36
Paznen mpodeccHOHANbHOTO MOXYJS — YacTh MPOTPAMMBI MPO(QECCHOHAIBHOTO MOIYJS, KOTOpas XapaKTepHu3yercs

JIOTHYECKOM 3aBEPIICHHOCTHIO W HAIpPaBJIeHA HAa OCBOCHHE OJHOM MIIM HECKOJBKUX MPO(ECCHOHANBHBIX KOMIETCHIN. Pa3aen
PO EeCCHOHATTBHOTO MOJIYIS MOXET COCTOSITh M3 MEKIMCIHUIUTHHAPHOTO Kypca WM €r0 YacTH W COOTBETCTBYIOIIMX YacTel
y4eOHOW M MPOM3BOJCTBEHHOW (TI0 MPOQIITIO CIIEIHANFHOCTH) NMPaKTUK. HanmeHoBaHue pasnena mpopecCHOHATBHOTO MOy
JIOJDKHO HAUMHATBCS C OTIVIArOJIBHOTO CYILECTBUTENIFHOIO M OTPakaTh COBOKYIHOCTh OCBAaHMBAE€MBIX KOMIIETCHLMH, YMEHUH U
3HAHMI.

™ MaxcumanbHas yaeOHas Harpy3Ka U MPaKTHKH



3.2. Copep:xanue o0y4yeHus no npogeccuonanbHomy moay.aro (IM)

O0neM yacoB

HaumenoBanue
pasaeyioB Coaep:xanue yueOHOro MaTepuaJa, 1adopaTopHbie B TOM YHCJIe 2 &
npodeccuoHaTBLHOT0 padoThI U NpPaKTHYeCKHE 3aHITHUS, 113 § =
moayas (IIM), caMocTosITeJIbHasi padoTa 00y4yalolmuxcs, KypcoBast g + g §
MeKTUCUMITUHAPHBIX padora (mpoexT) g.j J3 | JP | CP >~ 8
kypcoB (MJK) u Tem +
KP
Paznen 1
M/K 03.01.
HNudopmannonnsie 87 25 | 33 29
TEeXHOJIOTHH B
AesITeJIbHOCTH Cy/1a
Coaep:xkaHue yueOHOT0 MaTepuaja 8 3 5
WudopmannoHHble TEXHOJIOTHH cOOpa, XpaHEHUs, TIONCKA U
00paboTkn wHGpOpMAIMK B JACATEIFHOCTH  CyOeOHBIX
Tema 1.1. opraHoB.  MeToabl M CpPEACTBA  OCYILICCTBICHHUS
Hndopmanuonnee UH()OPMAIMOHHBIX MPOLECCOB B JEATEIBHOCTH CYICOHBIX 3
TeXHOJIOruu c6opa, OpraHoB. HudpopmarmoHHbIe TEXHOJIOTHUH "
XPaHCHHS, IOUCKA U uH(popMaIHOHHbIE CHUCTEMBI. Knaccudukarus 12
00paboTKH HHPOPMANMH | yyhopMaOHHBIX  CHCTeM. MeToxsl c6opa ¥ aHaImM3a
BAEsITEILHOCTH CTaTUCTUUYECKOI HHpOopManuu cyeOHbIX OPraHoB
CYAEOHLIX OPraHoB Ipakrnuyeckoe 3ansitue Ne 1. Coznanue u peiakTUpOBaHUE
NPaBOBBIX JTOKYMEHTOB B TEKCTOBOM penakrope MS Word 5
(371eMeHTHI IOPUANYECKON TEXHUKH)
Coaep:xkanue yueOHOro MaTepuaja 16 4 12
[ToHsATHS SJEKTPOHHOIO JOKYMEHTa U  JJIEKTPOHHOTO
JOKyMEHTO0000pOTa. DNeKTpOHHAas noAnuch. @opMupoBaHue
YCIOBUH AJISl «BJEKTPOHHOrO MpaBocyaus» B Poccuiickoit
Oeneparn. BunmeokoHpepeHmn B CyneOHOW IpakTHKE.
IMonaua nponeccyaabHBIX JOKYMEHTOB B AJICKTPOHHOM BHJIE.
ABTOMaTHU3MpPOBaHHAS cucremMa MIPOTOKOINPOBAHUS 4
CyIeOHbIX 3aceaHuil. ABTOMaTU3UPOBAaHHbEIE 0a3bl JaHHBIX
no mpaBoBeiM npobimemam (Ms Excel u Ms Access).
Co3manne u oOpaboTka ©GaHka [JaHHBIX IIPABOBOM
Tema 1.2. uHpOpPMAIIUd B 3aBHCUMOCTH OT BHJAA HOPUAAYCCKON
DJIeKTPOHHBII JIeSITeIbHOCTH 1,2
JOKYMEHT0000poT IpakTuuyeckoe 3anaTue Ne 2. Cozganue u
pellaKTHpOBaHUE aBTOMAaTU3UPOBAHHOM 0a3bl 6
JIaHHBIX B cyaeOHoM mpakTuke B Ms Excel. O6pa6oTka
OaHKa NaHHBIX cyneOHoi nndopmanuu B b/ Ms
Excel.
[pakruyeckoe 3anaTue Ne 3. Co3nanue
aBTOMATH3MPOBAaHHOW 0a3bl JAHHBIX B CyAeOHOM
npaktuke B Ms Access.
PenakTupoBaHue aBTOMAaTU3MPOBAHHOM 0a3bl TAHHBIX B
cyneoHoit npaktuke B Ms Access. 6
Conep:xaHue y4eOHOI0 MaTepuajia 10 6 4
Tema 1.3. WudopmannoHHble TEXHOIOTUH 3aIIUTH HHPOPMAIIHH.
NudopmanmnoHHbie . 23
TeXHOJIOTHH 3aLHThI H(OPMAIMOHHBIE YTPO3BI. 6 ,
uHGopMAaHH Meropp! 3anmThl HHGopMaLuH. [lepcrieKTHBEI BHEAPEHUS
WT-texnonoruii B cyneOHbIX opranax. JlocTyn k 6azam

3

JInst XapaKTepUCTHUKH yPOBHSI OCBOCHUSI yIeOHOTO MaTepualia NCHONb3YI0TCS CIeAYIONe 0003HaYeHNS:
1. — o3HaKOMHTENbHBIH (y3HaBaHHE paHee U3YIEeHHBIX O0OBEKTOB, CBOWCTB);
2. — penpoyKTHBHBIH (BEITOTHEHNE AEATEIEHOCTH 10 00pa3ily, HHCTPYKIUH HIIH IO/ PyKOBOJICTBOM);

3.- HpOIIyKTI/IBHHﬁ (HHaHHpOBaHI/Ie 1 CaMOCTOATEIIbHOE BBIINIOJIHEHUE ACATCIBHOCTH, PCIICHUE Hp06JIeMHI)IX 3aﬂaq).




nanneix (ET'PYOJL, ETPUIL, ET'PII, 3emenbHOro kamactpa).
WT-TexHonornu B cyeOHBIX OpraHax 3apy0eKHbIX CTpaH

IpakTHueckoe 3ansiTue Ne 4. 3amura nHGOpPMALIK B
aBTOMAaTH3MPOBaHHOW 0a3e JaHHBIX

B cyne6Hoit mpakTtike B Ms Excel 4
3amura nHPOPMAIH B aBTOMATH3UPOBAHHON 0a3e JaHHBIX
B cyneOHo# npakTuke B Ms Access
Tema 1.4, Coaep:xkanue yueOHOr0 MaTepuaja 2 2 -
Ha3znauenue u Ponb cipaBOYHBIX MPAaBOBBIX CHCTEM B NIESATEIHHOCTH CYJa. 2
BO3MO’KHOCTH OCHOBHBIE BO3MOKHOCTH CIIPABOYHBIX MPABOBBIX CHCTEM 2,3
CNPABOYHBIX NPAaBOBLIX | [IpaKkTHYecKoe 3aHATHE
cUCTEM
Copep:xaHue yueOHOr0 MaTepHaJia 12 4 8
CTpyKTypa eqHHOTO HH(POPMAIIMOHHOTO MacCHBa
Tema 1.5. CnpaBoYHOl NpaBoBoii cucteMbl «Koncynbrant ITitoc».
TexHosnorust padorsl B 3 . 4
N . aITyCK CUCTEMBI U TOJTyYeHHE CIIPaBOYHON HHPOPMALINH.
CIIpaBOYHOI MPaBOBOIi 2,3
cncreme «KoneyabTant Paborta ¢ TekcTOM TOKyMeHTa
Iaiocy [pakruyeckoe 3ansaTue Ne 5. [Touck T0KyMeHTOB. 4
IIpakTuuyeckoe 3ansiTue Ne 6.
Pa6oTa co CIIUCKOM JJOKYMEHTOB 4
Coaep:xkaHue y4e0HOT0 MaTepHaja 8 4 4
OO6uue cBenenus o cucteMe. OCHOBBI pabOTHI U
Tema 1.6. 0COOCHHOCTH HHTepdeiica CHCTEMBI 4
Texnonornst paboTel B | (Tapant». Ilomck JjokymeHtoB. PaGota co  crmckom 2
CIPABOYHOIl MPaBOBOil | okymenToB
cucreme «I'apanm IIpakTuyeckoe 3aHAaTHe Ne 7. 3amyck CHUCTEMBl U
MIONYYCHUS CIIPAaBOYHON HH(OPMALIHHL. 4
CamocrosiTeJbHAsi padoTa NpU M3yYeHHH pasjaena 1.
MJK 03.01. UndopmannoHHbIe TEXHOJOTHH B AeSITEIBHOCTH cyaa Temamuka
6HeAyOUMOPHOL CAMOCHOSAMENbHOU pabombi.:
[onmroroBka mokmama Ha Temy. «llomutmka Poccuiickoit ®epepanmnu B oOmacti
MH(OPMALMOHHBIX TEXHOJIOTHI.
[MoaroroBka npe3enranuu Ha Temy «[IpaBoBasi HHpOpPMALUS U €€ CTPYKTypay.
IToaroroBka noxmana Ha TeMy «O030p (henepanbHOro 3aKOHOJATENHCTBA B
uH(OpMalHOHHOH cdheper. 29 29
IMoxrotoska pedepara Ha Temy «['ocyaapcTBenHbie 1 kommepueckue CIICy.
[oxroroBka gokiana Ha TeMmy «lIpuMeHEeHHE PIEKTPOHHBIX 0a3 JaHHBIX B JCATEIHHOCTH
CyneOHBIX OPTaHOBY.
[MoxroroBka gokiana Ha TeMy «OCHOBHBIE TTOJIOKEHUS TOCYIapCTBEHHOH ITOJINTHKY B
o0nactu nHGOpMATH3AINHU CYICOHON AEATEITEHOCTH.
Pemenune nmpogeccHOHANBHBIX CUTYAIIHOHHBIX 33/1a4 B pabouei TeTpaiu.
[ToxroToBKa OTBETOB HA KOHTPOJIEHBIC BOIIPOCHI IO TEMaM 3aHSITHS
JAnddepeHunpoBanHblii 3aueT 2 2
Paznen 2.
MJK 03.02
HNudopmanuoHHbie 87 25 | 33 29
CHCTEMBI
CY/IONIPOU3BO/JCTBA
Coaep:xaHue yue0OHOT0 MaTepuasia 16 4 12
rOCy}IapCTBeHHaH ABTOMATU3UpPOBAaHHAA cucrema
«[IpaBocymue» cymoB OOIIEH IOPUCAUKIMM W CyaeOHOTO
nenapramenta npu BepxoHom Cynme P®. Onucanue
Tema 2.1. cucTteMbl M JoKyMeHTanus. Llemw, oGmacte nmpuMeHeHHs
Irac OTAENbHBIX mnoacucteM. (DYHKIUMOHAIBHBIE BO3MOXKHOCTH 4 1,2
«IlpaBocyaue» IOJICHCTEMBI «Ilopran rOCYAapCTBEHHON
aBTOMAaTH3UPOBaHHON CUCTEMBI [IpaBocynue».

Texunueckas mnonnepxka (baHk cyneOHBIX pelIeHuH;
BenomcrBennas cratuctuka CymeGHOTO JlemapTaMeHTa;
BuneoxondepeHnucsssp; JlokymerToobopot u OOparieHwst




rpaxaaH; VHrepuer-

[Mopran; OGecnieuenue Oe3zonacHocty nHGpopmaunu; CBs3b U
nepenada gaHHblX; CyneOHOe — JINONPOM3BOACTBO U
CTATUCTHUKA)

IIpakTuyeckoe 3ansiTue Ne§.

ITonckoBbIe BO3MOXKHOCTH aBTOMaTH3UPOBAHHON
nHpopMannoHHO-TIonckoBo cucteMsl «I'AC-TIpaBocynme».
3aIrycK CHCTEMBI U MOTy4eHHS CIPaBOYHOM nHpopManny.
[pakruyeckoe 3anaTue Ne 9. [Tonck TOKyMeHTOB.

PaGora co cmmckom pgokymeHToB B cucteme «[AC-
[IpaBocynue».

Tema 2.2.
HNudopmaumnonHo-
NMPaBOBbIE CHCTEMBI
Bepxosnoro Cyana
Poccuiickoii ®egepanun

Coaep:xkaHue y4e0HOT0 MaTepuaa

19

12

Wndopmannonnas cucrema «CyneOHBIH TOKYMEHTOO0OPOT
u genompousBoacTtBo BepxoBHoro Cyma Poccwuiickoit
@enepanum».  CocraB, Ha3HaueHHE W pelIaeMble
(yHKIMOHANbHBIE 3a7aud. ABTOMaTH3alMs CylneOHOro
JeTI0NPOU3BOCTBA ANesHOHHON KOJUIET U
BepxoBHoro Cyna, B CcyneOHBIX KoJUIeTMAX BepxoBHOro
Cy,ua o rpaXXaaHCKuM, YroJIOBHBIM, aJIMUHHUCTPATHBHBLIM
JenaM, IO JenaM BOGHHOCHyXamux, B Kommernm mno
SKOHOMHYECKHM CIopaM M JIMCIMIUIMHAPHOM KOJJIETHH
Bepxosuoro Cyna, B Ilpesuauyme Bepxosnoro Cyna,
VYnpasneaus: BepxoBHoro Cyna 1o OpraHu3aliOHHOMY
o0ecIeueHHI0 pacCMOTPEHHS OOpaIeHNUI.

ONeKTpOHHBIN 6aHK CyneOHBIX JIOKYMEHTOB.
WundopmanunonHo-cripaBoynas cucrema Bepxosnoro Cyna.
Cynebnas cratuctuka Bepxosaoro Cyna

IpakTuyeckoe 3anaTue Nel0. ABTomMaruzauus cyneOHOTo
JenonpousBocTsa. CocTa, HA3HAYEHUE U pEIIAEMble
(YHKIIMOHAIbHBIC 3a/1a9H.

[pakruyeckoe 3ansaTue Nell. [Togaga TOKyMEHTOB B

Bepxosubiit Cyn B 31€KTPOHHOM BHJE.
[pakruyeckoe 3anaTme Ne 12,
JeTI0IPOU3BOJICTBA U JOKYMEHTO000pOTa

Benenne oOmiero

13

Tema 2.3.
NudopmannonHbie
CHCTEMbI M 0aHKH
JaHHBIX
Koncrurynunonsoro
Cyna Poccuiickoit
Degepanun

Coaep:xanue yueOHOro MaTepuasia

11

Odunmanerenii caiit Koncturymmonnoro Cyma P®. basa
3Hanmnii «[IpaBoBeie mo3unuu KoncturynuonHoro Cyna
P®y». Dnextponnas 6ubmmoreka Koncrurymmonnoro Cyma
P®. MWudopmanuonnas cucrema «IlocTaHOBICHHS U
onpenenenuss Koncrutynmonnoro Cyna P® c andasutHO-
MpeIMETHBIM yKazaTenem». CucreMa aBTOMaTHU3WPOBAHHOM
MyOIMKAIKU CYACOHBIX PEIICHHIH

[pakruyeckoe 3ansaTue Ne 13. UnpopmanmonHas cucrema
«ITocranosnenus n onpenenenns Koncrurymonnoro Cyna
P® c andaBuTHO-NIPEAMETHBIM YKa3aTeIeM».

Bank pemennit Korcturymmonnoro Cyna PO u
O6)KaHyCMBIX HOPMATUBHBIX JTJOKYMCHTOB

1,3

Tema 2.4.
HNudopmannoHHbie
CHCTEMBI Cy/1e0HO-

NPaBoOBOil HHPOPMALUH
apOuTpaxkHOii cyneOHOMH

CHCTEMBI

Coaep:xkanue yue0OHOT0 MaTepuaja

10

Ennnas ABTOMAaTH3UPOBaHHAS HH(POPMAIHOHHO-
KOMMYHHUKAI[OHHAs CHCTeMa apOWTpaXHBIX CyHOB. baHk
pemeHn apOUTpakHBIX CynoB. KaproTeka apOWTpakHBIX
gen.  Cucrema  aBTOMATH3alMM  CyJOIPOM3BOJCTBA.
Kanennapp cyneOHbIX 3acejaHuil apOUTPaKHBIX CYJIOB

IIpakTuuyeckoe 3ansiTue Ne 14, [Togaya 10KyMeHTOB B
apOUTpaKHBIE CyJIbI B QJIICKTPOHHOM BHIE

2,3

CamocrosiTenbHast pa6ora npu usydennu pasaena 2. MK 03.02 Uadopmanuonnsie
CHCTeMBI CYIONPON3BOACTBA TeMamuKa 6HeayOUumopHo CAmMOCMoAmMenbHOU pabomul:
[ToaroroBka pedepara Ha TeMy «AHanUTHIECKHE BO3MOKHOCTH CIIC».

[ToxrotoBka gokiana Ha TeMy «IloaroToBka I0pUAMYECKIX JOKYMEHTOB C

29

29




ucrnoab3oBanueM CIICy.

IMoxroroBka npe3eHTanuu Ha Temy «PaboTa ¢ mpaBoBoi HHQOpMAIUEH B UHTEPHETY.
IMom6op MHPOPMALIUY C UCTIONBE30BAHHEM PA3IUYHBIX HICTOUHUKOB, B TOM YHCIIC
HH(POPMAIMOHHBIX PECYPCOB CETH HHTEPHET, O TPEOOBAHUSIX K 0(DOPMIICHUIO

cTarei, HampaBJsIeMbIX JJIs MyOJHKAIIMK B BEAYIUC OPUIAUMICCKIEC KYPHAIBI.
[ToaroroBuTh nOKIa Ha TeMy «JlomoMHUTENbHBIE aHaTUTHUYeCKKEe Bo3MoxHocTH CIIC:
OHJIAHOBBIE CEPBUCHI, MOHUTOPHHT 3aKOHONATEIBCTBA, 0030pHl M3MEHEHHUH M HOBBIX
MOCTYIJICHUH, CIPAaBOYHUKH, TOJKOBBIE CIOBapM W JPYTHe aHaJUTHYECKHE
MaTepHAIIBI».

Pemenne nmpogeccHOHANBHBIX CUTYAIIMOHHBIX 33124 B paboueii TeTpaan.

[TonroToBKa OTBETOB HA KOHTPOJIEHBIE BOIIPOCHI IO TEMaM 3aHATHUS

JAnddepenniupoBanHnblii 3auer

IIpousBoacTBeHHAs! IPAKTHKA (110 NPO(UIII0 ClIeUAJIBHOCTH)

Buowt pabom:

- ofecriedeHrne ydYeTa PEKBH3UTOB OOBEKTOB CyNEOHOTO AETONMpPOM3BOJACTBA B
COOTBETCTBUM C JACHCTBYIOUIMMH MPOLECCYyadbHBIMH KOAEKCAMHU, HHCTPYKIUSMH IIO
JIEJIONPOU3BOJICTBY, YTBEPXKICHHBIMH YYETHO-CTaTHCTHYECKUMH (opMmamMu U Qopmamu
CTaTUCTUYECKON OTYETHOCTH;

- BeJICHHE JICKTPOHHOTO apXHUBa CyIeOHBIX peIICHUH;

- (hopMHpOBaHUE CTATUCTUUECKUX U AaHAIUTHYECKUX OTUETOB IO pe3ysibTaTaM paboThl;

- OpraHM3allyisi aBTOMaTU3HMPOBAHHOrO cOopa cyneOHbIX peleHu i

36

IK3aMeH

Bcero:

210

50

66

58




4. YCJOBUA PEAIM3ALIUU TPOPECCUOHAJIBHOI'O MOAYJIA

4.1. TpeGoBaHusi K MUHUMAJIbHOMY MATePUAJIBLHO-TEXHUYECKOMY 00ecnedyeHUuIo

Jist peanu3anuu npoQecCHOHATBHOTO MOAYIIS TPEOYIOTCS CIICIaTbHbIC TTOMEIIICHHS:

1. yaeOHas aymutopus: «Kabuner MexaucruiuimHapHbix KypcoB 40.02.03 IlpaBo u
cyneOHOe aJMUHUCTPHUPOBAHME» I TIPOBEICHHS JICKIMOHHBIX, NPAKTHUYECKUX 3aHATHH,
TPYONOBBIX M WHAMBUIYAJIbHBIX KOHCYJNbTALMNA, TEKYIIEr0 KOHTPOJIS M MPOMEXKYTOYHOM
aTTeCTalluM, OCHAICHHAs CIEHUAIBHOW MeOelblo, KOMITBIOTEPOM C  BO3MOXKHOCTBIO
MOAKIIOYEHUST K MH(POPMAIMOHHO-TEIEKOMMYHUKAITMOHHOW cetn "MHTepHeT" M obOecreyeHneM
JOCTyNa B DIIEKTPOHHYIO  MH()OPMALIMOHHO-00PAa30BATEIbHYIO  CPEdy, TEXHHYECKUMH
CpelIcTBaMU OO0Yy4YEeHHUs, JTUIICH3UOHHBIM NPOTPAMMHBIM O0ECIIeYeHUEM: OIepallMOHHas cucTeMa
MS Windows, maker oducubix nporpamm MS Office; apanT; 6a3a nanubix: ['AC-IIpaBocyue;
AHTUBUPYCHAs Mporpamma.

2.crienuanu3upoBanHas ayauropusi: «Kabuner cyaeOHOro aJMHUHHUCTPUPOBAHUSL», OCHAIICHHAS
CHelrallbHON MeOeNblo, KOMIIBIOTEpaMH ¢ BO3MOXKHOCTBIO MOJKIIOYEHHS] K HHPOPMAIIMOHHO-
TeJIEKOMMYHUKaIIMOHHOW cetu "MHTepHer" wu oOecrieueHueM J0CTyna B AJICKTPOHHYIO
WH(OPMALIMOHHO-00pPa30BaTENbHYI0  Cpely, TEXHUYECKUMHU CpelIcTBaMu OOydeHus U
JEMOHCTPAllMOHHBIMM ~ MaTepuajamMH, JHUIEH3UOHHBIM  IPOrpaMMHBIM  00O€CHEeYEHUEM:
orneparonHas cucteMa MS Windows, maker oducHbsix nporpamm MS Office; I'apanTt; 6a3za
nanubix: 'AC-IlpaBocyaue; aHTUBUpYyCHasi IporpaMma.

3. MOMEIIEHUE JIJII CAMOCTOSITeNIbHOM paboThl, OCHAILEHHOE CHEIHalbHON Mebenblo,
KOMIIBIOTEPHOH  TEXHUKOHM C  BO3MOXXHOCTBIO  TOJKIIOYEHHMS] K  HMH(OPMALMOHHO-
TeleKOMMYHUKalMOHHOW cetu "MHTepHer" u obecriedeHHeM JOCTylma B JIIEKTPOHHYIO
MH(OPMaLlMOHHO-00pa30BaTEIbHYI0 CpeNy, JHULEH3MOHHBIM IPOrPaMMHBIM OOECIEUEHUEM:
onepanuonHas cucrema MS Windows, maker oducHbix nporpamm MS Office, anTuBupycHas
porpamma.

4.2. YuedHO-MeTOAUYecKOe U HHPOPMAIIMOHHOE o0ecriedeHmne

M/IK 03.01. UndopManoHHbIe TEXHOJIOTHH B 1eSITeIbHOCTH Cya

OcHoBHasi MTEpaTypa:

1. Kyzuenos, U. H. JlokymeHTannoHHoe oOecrieueHue ynpasieHus. JJOKyMeHTO000pOT u
JIeNIOTIPOU3BOACTBO : y4eOHUK M mpakTukym Juist By3oB / M. H. Ky3nenos. — 3-e u3n.,
nepepab. u gon. — Mocksa : UzmarensctBo HOpaiit, 2021. — 461 c¢. — (Beicmee
oOpaszoBanue). — ISBN 978-5-534-04275-7. — Texcr : anexrponnslii / ObC HOpaiir
[caiiT]. — URL.: https://urait.ru/bcode/468462

2. VHdopMarmoHHbIe TEXHOJIOTUHU B IOPUANYECKON JESITEIBHOCTH ;| YUEOHUK JUISl CPETHETO
npodeccuonanbHoro obpaszosanus / I1. V. Ky3nenos [u np.] ; mog obmiet penakmueit I1.
V. Ky3nenoBa. — 3-e u3f., nepepad. u gon. — Mocksa : UznatensctBo FOpaiit, 2021.
— 325 ¢. — (IlpodeccuonanpHoe odpazoBanue). — ISBN 978-5-534-06989-1. — Tekcr
: anexTponHbIi // DBC FOpaiit [caiit]. — URL: https://urait.ru/bcode/474529

3. HuHdopManmoHHbIE TEXHOJIOTHH B IOPUIMYECKON ACATEIBHOCTH | YICOHUK M MPAKTUKYM
s cpenHero mnpodeccruoHanbHoro o6pasosanusi/ T. M. bensieBa, A. T. Kynunos,
H. B. ITanmesiroBa, C.TI'. UyOykoBa ; orBercTBeHHBIH pemakTop C.I'. UyOykoBa. — 3-e

u3a., mnepepad. u gon. — MockBa: WsnarensctBo IOpaiit, 2023. — 31l4c. —
(ITpodeccronansnoe  obpazoBanme). —  ISBN 978-5-534-00565-3. —  Tekcr
anekTpoHHBIH //  OOpasoBarenbHass 1uatdopma IOpaiit  [caiit]. —  URL:

https://urait.ru/bcode/511841
Jlono/IHUTeILHASA JIUTEpaTypa:

1. CoseroB, b. . NudopMalilnoHHble TEXHOJIOTUH : YYE€OHHK Ui CpEIHEro
npodeccuonanbHoro obpazosanus / b. fI. Coseros, B. B. IlexanoBckuil. — 7-¢ u3n.,
nepepad. u gon. — MockBa : W3parensctBo IOpaitr, 2021. — 327 c. —
(ITpoceccuonansnoe obpazoBanue). — ISBN 978-5-534-06399-8. — Tekcr

anekrpounsiii // DBC FOpaiit [caiit]. — URL: https://urait.ru/bcode/469425



https://urait.ru/bcode/468462
https://urait.ru/bcode/474529
https://urait.ru/bcode/511841
https://urait.ru/bcode/469425

2.

3.

Opranm3allioHHOE U TpaBOBOE obOecredeHne WHOOPMAIMOHHOW ©0€30MacHOCTH !
y4eOHMK W  TPaKTUKyM IS CPeOHero  mpodeccHoHanbHOro  obOpasoBaHus /
T. A. TlonskoBa, A. A. CtpenbuoB, C.I.UYybOykoBa, B. A. HuecoB; OTBEeTCTBCHHBIC

penaktopsl T. A. IlonmsxoBa, A. A. CrtpenbiioB. — Mocksa : WznarensctBo [Opaiir,
2023. — 325 c. — (IIpodeccuonanpHoe obpazoBanue). — ISBN 978-5-534-00843-2. —
Texkct : snektponHbli // OOpaszoBarenbHas mnatdopma FOpaiir [caiir]. — URL:

https://urait.ru/bcode/512861
I'agpuiioB, M. B. HWudopmaruka u uHOOpMAIMOHHBIE TEXHOJOTHH :@ YYEOHHK ISt

cpennero npodeccuoHanbHoro odpazosanusi / M. B. I'apuios, B. A. Kinumos. — 4-¢
u3a., nepepabd. m gomn. — MockBa : M3patensctBo HOpaiit, 2021. — 383 c. —
(IIpodeccronansuoe obpasoBanme). — ISBN 978-5-534-03051-8. — Teker

anextponHbii // DBC FOpaiit [caiit]. — URL: https://urait.ru/bcode/469424

Iepuoauveckue n3aaHus

1.

2.

3.

[Mpuknagnas wHpopMaTuka [DIEKTPOHHBIM pecypc] : KypHain. — Pexum nocryma:
https://www.elibrary.ru/title_about_new.asp?id=25599

WNudopmanroHHbIe CHCTEMBI i TEXHOJIOTHH [DJNEKTPOHHBIN pecypc] : )KypHalL. — Pexxum
nocryna: https://www.elibrary.ru/title_about.asp?id=28336

AHanu3 U MOJEIMPOBAHUE SKOHOMHYECKHX M COLIMAJIbHBIX IPOLECCOB: MareMaTuka.
Komnreiotep. OOpazoBanue [DneKTpoHHBI pecypc] : kypHal. — Pexum nocryna:
https://www.elibrary.ru/title_about.asp?id=50852

Bba3bl 1aHHBIX U HH()OPMAIIMOHHBIE CTIPABOYHbIE CHCTEMbI:

1.

2.

8.

ibooks.ru : 3IeKTPOHHO-OMONHMOTEUHAS cuctemMa [DIEKTPOHHBIA pecypc]

npodeccroHanbHas 0a3a JTaHHBIX. https://www.ibooks.ru/

OnexkTpoHHO-0nOMOTeyHast cucrema CIIOYTYuD . DJIEKTPOHHO-OMOIMOTEYHAs

cuctemMa  [DJEKTpOHHBIH  pecypc] :  mpodeccuoHanbHas ~ 0a3a  JIaHHBIX.
http://libume.ru

KOpaiit : »snexTpoHHO-OMOTMOTEYHAS cucrteMa [DIJIEKTPOHHBIM pecypc]

npodeccroHanbHas 0a3a TaHHBIX. https://urait.ru/

eLibrary.ru : HayuHas JNeKTpoHHas OubnuoTeka [DIEKTPOHHBIM pecypc]

npodeccroHanbHas 6a3a JTaHHBIX. http://elibrary.ru

Jlanb : DJIEKTPOHHO-OMOIMOTEYHAS cuctema [DIeKTpOHHBIN  pecypc|

npodeccruoHanbHast 0a3a TaHHBIX. https://e.lanbook.com

KubepJlennnka : HayyHas  dJeKTpoHHas OuOnuoTeka [DIeKTpOHHBIN pecypc]

UHQOPMAIIMOHHAS CITPABOYHAsI CHCTEMA. https://cyberleninka.ru/

it-world.ru  [DnekTpoHHbI pecypc] : uWH(pOpMANMOHHAS CHpaBOYHAs CHCTEMA.
https://www.it-world.ru/

busnec-undopmaruka  [DneKTpoHHBIN pecypc] : HHPOpPMAIMOHHAS CHpPaBOYHAS

cuctema. https://bijournal.hse.ru/

M/IK 03.02 UadopManmoOHHBIEC CHCTEMbI CyAONPOU3BOICTBA
OcHoBHas1 IMTEpaTypa:

1.

2.

OpraHu3alliOHHOE W TpaBoBoe oOecreyeHne WHGPOPMALMOHHOM O€30MacHOCTH !
y4eOHMK W  TPAKTHKyM JUis  CcpeAHero mpodeccroHansbHoro obOpazoBanus /
T. A. TlonsikoBa, A. A. Crpensios, C.I. UybykoBa, B. A. HuecoB; oTBeTCTBEHHBIE

penaktopbl T. A. IlomsxoBa, A. A. CtpenbiioB. — Mocksa : M3narensctBo FOpaiir,
2023. — 325 c. — (IlpodeccuonanbHoe obpazosanue). — ISBN 978-5-534-00843-2. —
Texcr : snextponnsiii // OOpazoBarenbHas mmnatdopma FOpait [caiit]. — URL:

https://urait.ru/bcode/512861

Kysnenos, 1. H. JlokymeHTamnmonHoe obecrnieuenne yrpasieHus. JJokyMeHTOO00pOT 1
JIeNTOTIPOU3BOICTBO : y4eOHUK W mpakTukym it By3oB / U. H. Ky3nenos. — 3-e u3n.,
nepepad. u gon. — Mocksa : UznatensctBo IOpaiit, 2021. — 461 c. — (Bricuee
obpaszoBanue). — ISBN 978-5-534-04275-7. — Texct : anexrponnslii / ObC Opaiit
[caiiT]. — URL.: https://urait.ru/bcode/468462



https://urait.ru/bcode/512861
https://urait.ru/bcode/469424
https://www.elibrary.ru/title_about_new.asp?id=25599
https://www.elibrary.ru/title_about.asp?id=28336
https://www.elibrary.ru/title_about.asp?id=50852
https://www.ibooks.ru/
http://libume.ru/
https://urait.ru/
http://elibrary.ru/
https://e.lanbook.com/
https://cyberleninka.ru/
https://www.it-world.ru/
https://bijournal.hse.ru/
https://urait.ru/bcode/512861
https://urait.ru/bcode/468462

3. HudopmannoHHble TEXHOJIOTUU B IOPUANYECKON NEATENBHOCTH : YIEOHUK U MPAKTHUKYM

s cpenHero mnpogeccruoHansHoro oopasosanusi/ T. M. bensieBa, A. T. Kynunos,
H. B. [1anesinoBa, C.I'. UybykoBa ; orBercTBeHHBIN pemakTop C.I. UyOykoBa. — 3-¢

u3a., mepepad. m gon. — Mocksa: WsnmarensctBo IOpaiit, 2023. — 31l4c. —
(ITpodeccuonanvuoe  obpazoBanue). —  ISBN 978-5-534-00565-3. —  Tekcr
anekTpoHHbld  // OOpa3oBarenbHas minatdopma HOpaiit  [caiir]. —  URL:

https://urait.ru/bcode/511841

JlonoTHUTeILHASIINTEPATYpa:

1.

2.

3.

CosetroB, b. 4. NudopmanmonHbie TEXHOJIOTHU : YYEOHMK [UISI CPEIHETO
npodeccuonanbHoro odpasosanusi / b. fI. Coseros, B. B. IlexanoBckuii. — 7-¢ u3n.,
nepepad. m gom. — MockBa : HWzmarenasctBo IOpaiit, 2021. — 327 c. —
(ITpodeccuonansnoe ob6pazoanue). — ISBN 978-5-534-06399-8. — Teker

snekrponnsiii // DBC FOpaiit [caiit]. — URL: https://urait.ru/bcode/469425
Kazapun, O. B. OcHoBbI HH(pOpMAITMOHHON 0€30MAaCHOCTH: HAJISKHOCTh U 0€30I1aCHOCTh
IPOrpaMMHOr0 o0ecredyeHus : yyeOHoe mocoOue A CpeaHero MnpodeccHoHaIbHOro

obpazoBanus / O. B. Kazapun, U. b. lllyounckuii. — Mocksa : U3natenberBo FOpaiir,
2023. — 342 c. — (IIpodeccuonanpHoe obpazoBanue). — ISBN 978-5-534-10671-8. —
Texkct : anektponHbld // OOpaszoBatenbHas mnatrdopma IOpaiir [caiit]. — URL:

https://urait.ru/bcode/518005
I'aBpmiioB, M. B. HWudopmaruka u uHOOpMAIIMOHHBIE TEXHOJOTHH : YYEOHHK ISt

cpenHero npodeccuoHanbHoro odpazosanust / M. B. I'aBpunos, B. A. Knmumos. — 4-¢
u3a., nepepad. m gon. — MockBa : WspmatensctBo HOpaiit, 2021. — 383 c. —
(ITpodeccuonanpuoe obOpazoBanue). — ISBN 978-5-534-03051-8. — Tekcr

anextpouHbii / DBC FOpaiit [caiit]. — URL: https://urait.ru/bcode/469424

IMepuoanveckune u3xaHus

1.

2.

3.

[Mpuknagnas wHpoOpMaTuka [DIEKTPOHHBIM pecypce]| : KypHain. — Pexum nocryma:
https://www.elibrary.ru/title_about _new.asp?id=25599

NHupopmaninoHHble CUCTEMBI U TEXHOJIOTUU [DIEKTPOHHBIN pecypc] : )KypHal. — Pexum
nocryma: https://www.elibrary.ru/title_about.asp?id=28336

AHanu3 ¥ MOJEIMPOBAHUE SKOHOMMUYECKHX M COLMAJIbHBIX IPOILECCOB: Maremaruka.
Komnbrotep. OO6pazoBaHue [DneKTpoHHBIH pecypc] : KypHaln. — Pexum pocryna:
https.//www.elibrary.ru/title_about.asp?id=50852

Ba3bl 1aHHBIX 1 HHPOPMALMOHHBIE CIIPABOYHbIE CHCTEMbI:

1.

2.

3.

books.ru : 3yeKTpOHHO-OMOIMOTEUHAS cucremMa [DIEKTpOHHBIN pecypc]
npodeccronanpHas 0a3a qaHHbBIX.  https://www.ibooks.ru/

OnexTpoHHO-OuMbOMuMoreunas cucrema CIIOYTYud . DJIEKTPOHHO-OMOIMOTEYHAs
cucreMa [ DIeKTPOHHBIH pecypc]| : npodeccnonanbHas 6a3a manHbix.  http:/libume.ru
KOpaiit : snexTpoHHO-OMOIMOTEUHAS cucreMa [DIEKTPOHHBIN pecypc]
npodeccronanbHas 60a3a nanHeIx.  https://urait.ru/

eLibrary.ru : ©HayuyHas JJIEKTpOHHAs OumOmmMoTeka [DIEKTpOHHBIA pecypc|
npodeccuonanpHas 6a3a nanneix. http://elibrary.ru

Jlanb : BNEKTPOHHO-OMOIMOTEUHAS cucteMa [DNeKTpoHHBI  pecypc]

npodeccronanpHas 6a3a qaHHbIX.  https://e.lanbook.com
KubepJlennnka : Hay4yHas  dJeKTpoHHas OubOinoTeka [DIEKTpOHHBIN pecypc]
uH(popMaIMOHHas crpaBoyHas cuctema.  https://cyberleninka.ru/

it-world.ru  [DnekTpoHHBI pecypc] : uHOPMAIMOHHAS CIpPaBOYHAS CHCTEMA.
https://www.it-world.ru/
busnec-undopmaruka  [DneKTpoHHBI pecypc] : HHQOpPMAIMOHHAs CIpaBOYHAs

cucrema. https://bijournal.hse.ru/



https://urait.ru/bcode/511841
https://urait.ru/bcode/469425
https://urait.ru/bcode/518005
https://urait.ru/bcode/469424
https://www.elibrary.ru/title_about_new.asp?id=25599
https://www.elibrary.ru/title_about.asp?id=28336
https://www.elibrary.ru/title_about.asp?id=50852
https://www.ibooks.ru/
http://libume.ru/
https://urait.ru/
http://elibrary.ru/
https://e.lanbook.com/
https://cyberleninka.ru/
https://www.it-world.ru/
https://bijournal.hse.ru/

4.3. O0mue Tpe0oBaHUS K OpraHU3anMy 00pa30BaTeIbHOIO Mpouecca

3aHsATHS IPOBOAATCS B y4EOHBIX KaOWHETaX, OCHAIICHHBIX HEOOXOIUMBIM y4eOHBIM,
METOAMYECKHM, HH(POPMALMOHHBIM, IPOTPAMMHBIM 00ECTICYCHHUEM.

Bueaynuropnas paboTa cOnpoBOX/1a€TCsl METOAMYECKUM 00eCIIeYeHHEM.

[Ipon3BoacTBeHHAsT TMpakTUKa (IO MPOQWII0  CHEIHATbHOCTH) MPOBOIUTCS B
OpraHM3alysaX, HANpaBieHHE AEATEIbHOCTU KOTOPBIX COOTBETCTBYET MPOQHII0 MOATOTOBKU
00y4arouuxcs, B COOTBETCTBUU C IPOTPaMMON MTPAKTHKU.

OO0s3aTeNbHBIM  YCIIOBUEM JIOIYCKa K IMPOM3BOJACTBEHHOM MpakTHKE (MO MpOduUIIo
CIEIUAILHOCTH) SIBJISIETCS TOJMydeHHUE HEOOXOIMMBIX 3HAHMH B paMKax MPOQPECCHOHATHHOTO
MOJTYJIS.

4.4. KanpoBoe obecnieueHue 00pa3oBaTe;ibHOr0 mpouecca

TpeboBanus K KBaTH(PHUKAUU MEAArOTHYECKUX KaJpoB, 00ecreunBaronX o0yyeHue
0 MEXIUCLUUIUIMHAPHOMY Kypcy (KypcaM) M OCYLIECTBISIOIIMX PYKOBOJCTBO IPAKTUKOM:
HaJIMYUE BBICIIET0 OOpa30BaHMs, COOTBETCTBYIOIIEE MPOQPIII0 MPENoAaBaeMOro MOIYJI,
JUCITUTUIMHBI, ONBIT JACSITEILHOCTH B OPraHM3AIMSIX COOTBETCTBYIOMICH NpPOdEeCCHOHATHHOU
cdepsl AJs mpernoaaBareneil, OTBEHYaIINUX 32 OCBOEHUE MPOPECCUOHATBHOIO y4eOHOT0 IIUKJIA.

[IpenoaBaTeny MOTYYArOT JIOTOJHUTENLHOE TNPO(EecCHOHAIIbHOE 00pa3oBaHHE I10
porpaMMamM MOBBIIIEHUSI KBATH(PHUKAIIUK, B TOM 4HuCle B (JOpME CTAKUPOBKH B MPOQPHIBHBIX
opraHuzanusax He pexe 1 pasa B 3 roza.



5. KOHTPOJIb

n OIEHKA

IMPO®ECCHUOHAJIBHOI'O MOAYJIA

PE3YJIbTATOB

OCBOEHUA

Pe3syabTaTsl
(ocBOeHHBIE OcHoOBHbBIE MOKA3aTeJH DopMBbI U METO/IbI
npogeccnoHaIbHbIE OlIeHKH pe3yJibTaTa KOHTPOJISA M OLIEeHKH
KOMIIETCHIMH)
TIK 1.3. - BECTU Y4YE€T U CHCTEMATHU3ALUIO OueHka B paMKax TEKYIIEro
ObecnieunBaTh SJICKTPOHHBIX TOKYMCHTOB, KOHTpOJISL:
paboTy OPTTEXHUKHA U | ~ ITOJIb30BATHCA CHCTEMOH | o pe3ynbTaTOB paGOTHI HA IPAKTH-
KOMITBIOTEPHOM SJICKTPOHHOTO YECKUX 3aHATUSAX;
TEXHHKH, AOKyMEHTOO00pOTa; ® PE3yJIbTATOB BBHITOJHECHUS UH/IH-
KOMITBIOTEPHBIX - OCYWIECTBIAT,  06paboTky U BHUIyallbHBIX JIOMAIIHUX 3a/1a-
cereil 4 | TipenocTaBeHue JTAHHBIX -
COTPYAHUKAM CyJa
IPOrPaMMHOTO ® PEe3yNbTaTOB TECTUPOBAHMSI.
o0OecrieueHus CyJOB, Onenka OCBOCHUS
CaliTOB  CyIOB B npo¢eCcCHOHATBHBIX
uH(}OPMaILIMOHHO- KOMIETEHITHH B pamKax
TEJICKOMMYHUKAIINOH TEKYIIEr0 KOHTPOJs B XOJe
HOIl cetu "UHTepHeT" IIPOBEJICHMS IIPOU3BOJACTBEHHOU
(nanee - CeTh IPAKTHKU (o porITIo
HTepHeT) CIEIUATILHOCTH )
IK 1.5. - UCHoJIb30BaTh KommbioTep Ha | OIleHKa B paMKax TEKYIIEro
Ocy1ecTBIsTh y4acTKe CTAaTUCTUYECKOTO y4yeTa KOHTPOJIS:
BeJleHHE  CyAecOHOMU ® pe3ylbTaTOB Pa0OTHI HA MPAKTH-
CTaTHCTUKH Ha YECKUX 3aHITHSIX;
OyMaKHBIX ® pPE3yIbTAaTOB BLIMNOJHEHUS UHIU-

HOCUTENSIX U B
AJIEKTPOHHOM BH/JIE

BHUIyaJIbHBIX JIOMAITHUX 3aJ1a-
HUH;
® PEe3yNbTaTOB TECTUPOBAHMSI.
Ornenka OCBOCHHS
npodecCHOHABHBIX KOMITETEHITHH
B paMKax TEKYIIero KOHTPOJS B
XoJe MIPOBEJCHUS
MIPOM3BOJICTBEHHOW TPAKTHKHU (IO
POdUITIO CHEIMATEHOCTH)

DoHJ OLICHOYHBIX CpCACTB IIPECACTABJICH B HpI/IJ'IO)KeHI/II/I 2

IIpunoxenue 1




Pacnpenesienue 4acoB BApMATHBHOM 4acTH

Pacnpenesienne yacon

HaumeHoBanue BAPUATHUBHOM YacTH
TpeOoBaHus K pe3yJbTaTaM
pa3jienoB Ounas ¢popma
0CBOEHUS IPO(PeCcCHOHATBHOI0
npo¢eccUOHAIBLHOI0
Moayas (ITM) MOy, MakcumanbHas | O0s3aTeabHas
' BKJIIOYAs JONOJHHUTEIbLHbIE y4eOHast y4eOHas
MEKINCUMINIMHAPHbBIX
TpeboBaHUS Harpy3ka HArpy3Ka
kypcoB (M/IK) u Tem
(Bcero) (Bcero)
Paznen 1. YMETbH:
MJIK 03.01. | - BectH yd4eT U CHUCTEMATHU3ALMIO
HNudopmanmoHHbie 3JIEKTPOHHBIX JOKYMEHTOB;
TEXHOJIOTHHU B | - TIOJB30BATHCA CUCTEMOIt 3JIEKTPOHHOT'O
JIEATEIILHOCTH Cy1a JIOKYMEHTOO000POTAa;
- HCHOJIb30BaTb KOMIIBIOTCPD HA Y4ACTKE
CTaTUCTHUYCCKOI'O YUCTa,
3HATh:
- 0asel JaHHBIX, HMH(DOPMAIMOHHEIE 34 24
CIIPAaBOYHBIE W TIOMCKOBBLIC CUCTCMBI, B
TOM qucle ("TAC-IIpaBocynue"),
CIIpaBOYHbBIC IpaBOBbIC CHUCTEMBI
"Tapant"”, "Koncynbrant Ilnroc".
- IIOUCKOBBIC CUCTEMBI B CCTH I/IHTepHeT;
- IIpaBujia pa3sMCIICHUA B CCTU I/IHTepHeT
I/IH(i)OpMaL[I/II/I 0 JACATCIIBHOCTU Cyda Ha
CTpaHuIax camTa.
Bcero 34 24
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