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43.03.02 Typu3sm, HanpaBIeHHOCTH (Mo k) "TeXHOIOTHS U OpraHU3aIis BHYTPEHHETO U BhE3IHOTO Typu3Ma"
Pabouas nmporpamma ANCHUTUTUHEL

Jucuurnnuna: ®TJ(.B.06 English Language of Business Communication

dopma oOyueHns: ouHast, 3a0uHast

Pa3paborana myis mpuema 2023/2024 yuedbHoro rona

1. lean 1 3aaa4 JUCHUILIHHBI:

Ue]lb 0CB60€HUA Oucuunﬂunbl:

SABIACTCA OBJIAACHUC CTYyACHTaAMU KOMMYHHKaTHBHOﬁ KOMHGTCHHHGP'I, KOTOpas B ﬂaHBHeﬁmeM
MO3BOJIMT TOJIb30BaTbCs MHOCTPAHHBIM SI3BIKOM B cdepe MpodhecCHOHANBHON JesITeNbHOCTH IS
OCYIIIECTBIICHUS OM3HEC-KOMMYHHUKAIUH C 3apYOS)KHBIMU MTapTHEPAMH

3aoauu oucyuniunol:

* ®opMUpOBaTh YMEHUE OCYIIECTBISATh MUCHbMEHHYK) KOMMYHHMKALIMIO HA AHIIMHACKOM SI3bIKE
B cdepe nenooro oOmieHus. * GopMHPOBAaTH yMEHHE OCYIIECTBIATH YCTHYIO KOMMYHHMKAILIMIO Ha
AQHTJIMICKOM sI3bIKE B cdepe JeTOBOTO OOIICHUS (JIMaJOTHYeCKasi, MOHOJIOTHYECKas pedb). ©
dopMupoBaTh YMEHHUE aJIeKBaTHO MOHUMATh COOECEHUKA HA AHIIIMICKOM S3bIKe B cdepe IeI0BOro
oOuienus. ¢ @opMHupoBaTh yMEHHE NOHMMAaTh TEKCThl MO SKOHOMHKE M OusHecy ypoBHsS Bl Ha
AHTJIMMUCKOM. * I[aTB MMpEACTaBJIICHUC 00 0COOEHHOCTIX OCYHICCTBJICHUSA HGHOBOﬁ KOMMYHHKAaIlUU B
MOJIUKYJBTYPHOIN Ou3Hec-cpene, 00 aHMIUKWCKOM f3bIKE KaK SI3bIKE MEKHAI[MOHAJBLHOTO OOIIEHUS. *
qDOpMI/IpOBaTL MOTHBALUIO U3YUCHUA AHTJIMMCKOTO SI3BIKa JJIA HpO(I)CCCI/IOHaJ'ILHBIX Heﬂeﬁ.

2. IlepeyeHb NJIAHMPYEMBIX Pe3yJbTATOB 00y4YeHHMs] MO IMCUMILUINHE, COOTHECEHHBIX ¢
IJIAHMPYEMbIMH Pe3yJIbTaTaMH 0CBOEHHsI 00pa30BaTe/ILHOI NPOrpaMMbl BhICHIEro 00pa3oBaHMs

Ilnanupyembie
pe3yJIbTaThl I
JIaHHpYyeMble pe3yabTaThl 00yuyenus no OII BO
ocoenusi OI1 BO Py pesy Y . Ipumeuanue
(MHAUKATOPHI JOCTHKEHHST KOMIIETEHIIN )
(xon u copep:kanue
KOMTIeTeHIHii)
YK-4 Cmocoben | YK-4.1 3maer mnpuHOUNBI TOCTpPOEHWs YCTHOro u | HammeHoBaHmWe KaTeropuu

OCYWIECTBIIATh  JICJIOBYIO | MHCBMEHHOIO BBICKA3blBaHWA HAa TOCYJApCTBEHHOM U | (IpyHmbl)  KOMIETEHLUH:
KOMMYHHUKAIIMIO B YCTHOM M | MHOCTPaHHOM $3bIKaxX; TpeOOBaHMs K IeJI0BOM ycTHOH M | «KoMMyHUKanus»
NUCbMEHHOM (opMax Ha | MHChbMEHHON KOMMYHHKAIMU

rocynapcTBeHHoM  s3bike | YK-4.2 VYmeer mnpuMeHSATh Ha MPAaKTHKE YCTHYIO H
Poccuiickoit denepanuy ¥ | MHCEMEHHYIO JETOBYKO) KOMMYHUKAIHIO
HWHOCTPAHHOM(BIX) VYK-4.3 Bmageer METOAMKOW COCTAaBICHHS CYXICHHS B
A3bIKE(axX) MEKJIMIHOCTHOM JISIIOBOM OOIIEHUH Ha TOCYIapCTBEHHOM
U HMHOCTPAaHHOM S3bIKaX, C TNPUMEHEHHEM aJeKBAaTHBIX
A3BIKOBBIX (POPM M CPEICTB

IInanupyempble pe3yasbTarsl o0yyenus no OIT BO
(MHIHMKATOPBI JOCTHKEHHs KOMIIeTeHIINHi)

VK-4.1. 3Haer UpPUHIWIGI MOCTPOCHUS YCTHOTO U | 3HATh pa3Nu4HbIe (HOPMBI, BHUIBI YCTHOM W MHUCHMEHHOU
MMICbMEHHOTO BBICKAa3bIBAHUS HA TOCYIApPCTBEHHOM M | KOMMYHHKAIlMM HA HMHOCTPAHHOM SI3BIKE
WHOCTPAHHOM $I3bIKax; TPeOOBAaHUS K JEIOBOM YCTHOW M
IIMCbMEHHONW KOMMYHHUKALUH
VYK-4.2. VYMmeer mNpUMEHATh Ha TPaKTHKEe YCTHYIO M | YMETh CBOOONHO BOCHPHHHMATh aHAIM3UPOBATh U
MIICbMECHHYIO JAETOBYI0 KOMMYHHKAIHIO KPUTHYECKH OLICHWBAET YCTHYIO M IMCHMEHHYIO JEIOBYIO
MH(pOpMaIINIO HA HHOCTPAHHOM SI3BIKE
VK-4.3. Bnageer METOAMKOM COCTaBIEHUS CYyXJAEHUS B | Branerp s3bIKOBBIMH CPEOCTBAMHU JJSl  JOCTHIXKEHHS
MEKIMIHOCTHOM JIEJIOBOM OOIIEHWH Ha TOCYJapCTBEHHOM | MPO(ECCHOHANBHBIX IIeJed Ha WMHOCTPAHHOM SI3BIKE.
U WHOCTPAaHHOM S3bIKaX, C IPUMEHEHHWEM Aa/eKBaTHBIX | BBICTpamBaTh CTpaTerHi0 YCTHOTO ¥ IHCBMEHHOTO
A3BIKOBBIX (JOPM U CPENCTB oOIIeHMsT Ha  HMHOCTPAaHHOM  SI3bIKE B paMKax
MEXJIMYHOCTHOTO M MEXKYJIBTYpHOTO OOIICHHS

HﬂaﬂﬂpyeMble pe3yabTaThbl 06yqemm mo JTMCHHUIIINHE

3. Conepxkanue, 00beM JMCHUILIMHBI M ()OPMBI IPOBEICHHUS 3aHATHI

No | O11eHOYHBIE CPECTBA TEKYNIEr0 KOHTPOJIS
u /;1 HaumeHoBaHMe TeMbl IUCHUNIIMHBI KomneTenuum| 3HATH YMETbH BJIAJIETH
YK-4.1 YK-4.2 YK-4.3
1 | International trade./ MexnaynapomHas | YK-4 TectupoBanne | Jokman, 3amanns
TOPTOBIIS Nel (10) coobmenne/ TBOPYECKOTO
Pedepar  Nel | ypoBrs  Nel
10) (20)




43.03.02 Typusm, HanpaBIeHHOCTh (Tpohnik) "TexXHOoNOorus U OpraHu3aIs BHYyTPEHHETO U BhE3HOTO Typu3ma"
PaGovas mporpamMmMa AUCIUIITHHEI

Jucuurnnuna: ®TJ(.B.06 English Language of Business Communication

®dopma 00yueHHs: OuHasl, 3a0UHast

Paspaborana myis mpuema 2023/2024 yuedbHOr0 roja

Ne | O1ueHOYHBIE CPECTBA TEKYIIEro KOHTPOJIs
u /;1 HauMeHnoBaHue TeMbl 1M CHUTIIHHBI KoMneTreHnumn 3HATDb YMETbH BJIAJETDH
YK-4.1 YK-4.2 YK-4.3
2 | Business trip./ [lenoBas koMaHAUPOBKa VK-4 TectupoBanue | [oxiap, 3amanus
Nel (10) coobmeHme/ TBOPYECKOTO
Pedepar Ne2 | ypoBua ~ Nel
10) (20)

3 | Conclusion of a contract, negotiations, | YK-4 TectupoBanne | CobecemoBanue, | 3amaHus
meetings /  3akilodyeHHE ~ KOHTPAaKTa, Ne2 (10) orpoc/ TBOPUYECKOTO
MIEpPErOBOPHL. BCTPEUH Konrponbshas ypoBHA ~ Ne2

pabora Nel (10) | (20)
4 | Payment settlements / [InarexHsie pacyeTs YK-4 TectupoBanne | CobecenoBanue, | 3amaHus
Ne2 (10) orpoc/ TBOPYECKOTO
Konrponbshas ypoBHA ~ Ne2
pabora Ne2 (10) | (20)
KosmmyectBo 6au10B (100 6a/110B): 100

Conepixanne y4e6HOro MaTepnaJa, JJadoparopHbie padoThl M NPAKTHYECKHE 3aHATHS, KypcoBas pa6oTa

Tema 1: International trade./ MexxayHapoHast TOproJist

IIpakTHyecKue 3aHATHSI/caMOCTOsITEJIbHAs padora:

The specifics of international trade. International trade relations of Russia. Wholesale and retail trade. Agents. Marketing.
Advertising in trade. / Cnenuduka MexIyHapoaHOH ToproBiu. MexyHapoaHble ToproBeie cBsizu Poccuu. OnroBast u
po3HHYHAsI TOProBiisi. AreHTbl. MapkeTHHT. PekiiamMa B TOprosie

JlaGoparTopHasi padora: -

Tema 2: Business trip./ JIenoBast koMaHI1pOBKa

IIpakTHyeckne 3aHATHS/CAMOCTOATEIbHAS padoTa:

Telephone conversation with the company. Arrival agreement. Visa regime. Booking a place in a hotel. Ordering
and buying tickets. Arrival in the country. Customs and passport control. Filling in the customs declaration. Filling
out the registration form. Baggage claim. At the airport. At the train station. Information desk. Transport schedule.
Types of urban transport. Road signs. Rules for ordering a taxi. / TexedorHsIit pa3roBop ¢ kommanueil. Cornamenue o
mpuOBITHH. BU30BEIH pesknM. 3aka3 MecTa B TOCTHHUIIE. 3aka3 u mokynka omneros. [Ipubsitie B cTpany. TaMoXeHHBIN
Y TIACTIOPTHEIM KOHTPOJIb. 3aIloIHEHNE TaMOXKEHHOH JIeKIapanni. 3armoliHeHne perucTpannonnoi ¢popmel. [lomyuenne
Oaraxa. B aspomopry. Ha Bokzame. CmpaBodHoe Oropo. Pacmmcanume aBwkKeHUs TpaHCTOpTa. BUIBI TOPOICKOTO
tpaHcnopta. JlopoxkHble ykazarenu. [IpaBuia 3akasa Takcu

JlabopaTopHas padora: -

Tema 3: Conclusion of a contract, negotiations, meetings / 3axiifo4eHHe KOHTPAKTA, TIEPETOBOPEL. BCTPEUN
IMpakTHYecKHe 3aHITHS/CAMOCTOSITeIbHASI padoTa:

Cover letter. Contract. Types and forms of contracts. Draft contract. Terms of the contract. Points of the contract. Contract
changes. The term of the contract. Obligations under the contract. Contract requirements. Execution of contracts. A letter
about delivery dates. Problems that jeopardize the execution of the contract. / ConpoBomutenbHoe muchMo. KoHTpakT.
Bugabl 1 GopMbl KOHTpakTOB. IIpoeKT KOHTpakTa. YCioBHs KOHTpakTa. IIyHKTBI KOHTpakra. V3MeHEHHs KOHTpaKTa.
Cpok kouTpakra. Obsi3aTesbcTBa M0 KOHTpakTy. TpeboBaHus 110 KOHTpaKTy. VicrnonHeHne KOHTPakToB. [THChMO 0 Cpokax
noctaBku. [Ipo6ieMbl, CTaBSIIUE MO/ YIPO3y UCIIOTHEHHE KOHTPAKTa

JlabopaTopHas padora: -

Tema 4: Payment settlements / [TnarexHbie pacyeTs

IIpakTHyeckne 3aHATHSI/CAMOCTOATEIbHAs padoTa:

Payment as the main means of a trading operation. Cash and non-cash payment. In the bank. Credit card system.
Exchange rates and currency exchange. Money and checks in the UK and USA. A letter about payment. / [Tlmatex xax
OCHOBHOE CPEJICTBO TOPTOBO#i onepanni. Hannunenii 1 6e3HannuHbIi pacdet. B 6anke. Cucrema KpeauTHBIX KapT. Kypcbl
u oOmeH BamoT. Jlensru u yexn B BemukoOpuranun u CLIA. [Tucsmo 06 omnate

JlaGopaTopHasi padoTa: -

KypcoBas pabora:
HE MIPEAYCMOTPEHO YIEOHBIM IJIAHOM

Ounas ghopma obyuenus

Buj yueOHoii padoThI Bcero yacos Cemectp 3
Aymuropnsie 3aHsaTHA (A3): 36 36
Jlextmonuskle 3aHATHS (JIek) 0 0
JlaboparopHusle 3anstus (J1ad) 0 0




43.03.02 Typu3sm, HanpaBIeHHOCTH (Mo k) "TeXHOIOTHS U OpraHU3aIis BHYTPEHHETO U BhE3IHOTO Typu3Ma"
PaGovas mporpamMmMa AUCIUIITHHEI

Jucuumnnuna: @TJ(.B.06 English Language of Business Communication

®dopma 00yueHHs: OuHasl, 3a04Hast

Paspaborana myis mpuema 2023/2024 yuebHOr0 rona

Buj yueOHoii padoThI Bcero yacos Cemectp 3
ITpaktuueckue 3austus (Ilp) 36 36
CamocrosrenpHas pabota crynerra (CP) 33 33
KypcoBas pabora 0 0
Jlpyrue BBl caMOCTOSITENbHON paboThl* 33 33
KonTtpoins camoctostenbHol pabotsl (KCP) 3 3
KonrakrHast pabora (KoP) 39 39
@dopmMa NpoMeKyTOUHOH aTTecTaluu 0 3ager
IToaroroska k sk3aMeny u caada sx3amena (CP, KoP) 0 0
O6m1ast TPyA0EMKOCTh AUCHUILIHHEL, 9ackl/3ET 72/2 72/2

* HO,I[FOTOBK& K ayJUTOPHBIM 3aHATHUAM, IIOATOTOBKA K 3a4YCTy (HpI/I HaJ'II/I‘II/II/I)

KosimyecTBo yueGHbIX 4acoB
Cemectp/|B ToM 4ucJie no Bugam [pakTnyeckas
Ne HaunMmeHoBaHMe TeMBbI AU CHUILINHBI »
Kypc | aynuTopHbIx 3ansaTuii | CP MOAT0TOBKA
Jlek Ip Jlab
1 | International trade./ MexayHapo/iHast TOPTOBJISI 3 0 10 0 8 0
Business trip./ JleioBasi KOMaHIMPOBKa 3 0 8 0 8 0
3 | Conclusion of a contract, negotiations, meetings / | 3 0 10 0 8 0
3akirodeHNe KOHTPAKTa, IEPETOBOPBI. BCTPEUH
4 | Payment settlements / [InarexHbie pacdeTs 3 0 8 0 9 0
Uroro: | 0 36 0 33 0

* [IpakTruecKkas MOATOTOBKA MPH peai3aluy TUCIMIUIMH OpraHU30BaHa Iy TeM IPOBEACHNUS IPAKTHUCCKUX 3aHATHI
U (WIn) BBINOJHEHUs JaOOPaTOpHBIX M (MJIM) KYPCOBBIX PabOT W NpelycMaTpUBAaeT BBIIOJHEHHE paldoT, CBS3aHHBIX C
Oyayieit npodeccHoHaNbHOMN NeSITEIBHOCTHIO.

3aounas popma odbyuenus

Buja yueOHoii padoThI Bcero yacoB Cemectp 3
Aymutopnsie 3aHsaTHA (A3): 6 6
Jlekumonnsie 3austus (JIek) 0 0
JlaboparopHsie 3anstus (J1ab) 0 0
ITpaktuueckue 3ausatus (I1p) 6 6
CamocrosrenpHas pabota crynerra (CP) 59 59
KypcoBas pabora 0 0
Jlpyrue BBl caMOCTOSITENbHON paboThl* 59 59
KonTpons camocrostensHOl paboTsl (KCP) 3 3
KonrakrHast pabora (KoP) 9 9
®dopma NpoMeKyTOUHOH aTTecTaluu 0 3ager
[oaroroBka k 9K3aMeHy/3a4eTy H cada sk3amena/sadera (CP, KoP) 4 4
O6m1ast TPyA0EMKOCTh AUCIMIIINHEL, 9ackl/3ET 72/2 72/2

* HO,I[FOTOBK& K ayAUTOPHBIM 3aHATUAM

KosnnyecTBo yueGHbIX 4acoB
Cemectp/|B TOM ynciie mo Bugam [pakTnyeckas
Ne HaunmMeHoBaHMe TeMBI AU CHUILINHBI »
Kypc | aynuTopHbix 3ansaTuii | CP MOAT0TOBKA
Jlek Ip Jlab
1 | International trade./ MexayHapo/iHast TOPTOBJISI 3 0 2 0 14 0
Business trip./ J/lenoBas koMaHIupOBKa 3 0 0 0 16 0
3 | Conclusion of a contract, negotiations, meetings / | 3 0 2 0 14 0
3akirodeHNe KOHTPAKTa, IEPETOBOPHI. BCTPEUH
4 | Payment settlements / [InarexHbie pacdeTs 3 0 2 0 15 0
Uroro: | 0 6 0 59 0

* IIpakTHueckas MOATOTOBKA IIPH pealn3aliu JUCLUIIINH OPTaHU30BaHa Iy TeM NIPOBEICHUS IPAKTUYECKUX 3aHATUH
U (WIK) BBINOJIHEHUs J1a0OPaTOPHBIX U (MJIM) KYpPCOBBIX PadOT M (MJM) MyTEeM BBIACICHUS YacOB M3 YacOB, OTBEICHHBIX
Ha CaMOCTOSTENBHYIO palbOTy, W HpeayCMaTpuBaeT BBINOIHEHHE paboOT, CBA3aHHBIX ¢ Oyayiell mpodeccroHanbHON
JEATEIBHOCTBIO.



43.03.02 Typusm, HanpaBIeHHOCTh (Tpohnik) "TexXHOoNOorus U OpraHu3aIs BHYyTPEHHETO U BhE3HOTO Typu3ma"
PaGovas mporpamMmMa AUCIUIITHHEI
Jucuurnnuna: ®TJ(.B.06 English Language of Business Communication
®dopma 00yueHHs: OuHasl, 3a0UHast
Pa3paborana myis mpuema 2023/2024 yuedbHoro rona
4. Cnioco0 peajJu3aumu IMCHUNINHBI
be3 ucnonb3oBaHus OHIIAMH-KYypCa.

5. YueOHO-MeTOOMYecKOe o0ecnedeHHe TUCHUIINHBI:

Ocnosnas numepamypa:

1. AHITIMUCKUM S3bIK B MEXJIYHAPOJHOM BHM3HECE. ENGLISH IN
INTERNATIONAL BUSINESS ACTIVITIES 2-e uzn., nep. u gomn. Y4yeObHOoe mocoOue sl By30B
/ Crynnukosa JI. B. - Bcepoccuiickas akajgemus BHEHIHEH TOProBiau MuHaKoHOMpaszButus PO (r.
Mocksa)., 2022 1. - 216 c. - ISBN 978-5-534-11015-9 — Pexum noctyma: https://urait.ru/book/
angliyskiy-yazyk-v-mezhdunarodnom-biznese-english-in-international-business-activities-495160

2. AHIJIMMCKMIA S3BIK JIJIST AKAJIEMUYECKUX LIEJIEM. ENGLISH FOR ACADEMIC
PURPOSES 2-e u3n., nep. u gon. Yuebnoe nocodbue st By3oB / bapanosckas T. A., 3axaposa A. B.,
ITocnenona T. b., CyBopoga 1O. A. ; ITon pen. bapanosckoii T.A. - HarmonaneHbIN HCCIeT0BATENBCKUN
yHUBEpcUTET «Bpicmas mkonaa sKoHOMUKW» (. Mocksa)., 2022 1. - 220 c. - ISBN 978-5-534-13839-9
— Pexum goctyma: https://urait.ru/book/angliyskiy-yazyk-dlya-akademicheskih-celey-english-for-
academic-purposes-489787

3. AHIVIMMCKWH S3bIK. TTPOBJIEMBI KOMMYHUKAIIUH. YueGHoe mocobue s By30B
/ llomnasckast T. B., CeicoeBa T. A., 2022 1. - 175 ¢. - ISBN 978-5-534-07461-1 — Pexxum mocryma:
https://urait.ru/book/angliyskiy-yazyk-problemy-kommunikacii-494296

Lononnumenvnasn numepamypa:

1. AHIJIMACKUI S3BIK (B1). INTRODUCTION INTO PROFESSIONAL ENGLISH 3-¢
W31., UCTp. U JAON. YUeOHUK W MpakTUKyM Juisi By3oB / Slkymesa W. B., /lemuenkoBa O. A. -
HanuoHnanbHbli ncclieoBaTeNbCKU YHUBEPCUTET «Bbicias mkona s3koHOMUKN» (T. Mocksa)., 2022
r. - 148 c. - ISBN 978-5-534-07026-2 — Pexxum poctyna: https://urait.ru/book/angliyskiy-yazyk-
b1-introduction-into-professional-english-490159

2. AHIVIMMCKHWM S3bIK JUIS DPOEKTUBHOIO MEHEJDKMEHTA. GUIDELINES FOR
BETTER MANAGEMENT SKILLS 2-e uzn., ucnp. u non. YuebHoe nmocodue ais By30B / BopobbeBa
C. A. - AxkazemMus Tpyga U couuaibHbIX OTHomeHu (T Mocksa)., 2022 r. - 260 c. - ISBN
978-5-534-04198-9 — Pexum poctyna: https://urait.ru/book/angliyskiy-yazyk-dlya-effektivnogo-
menedzhmenta-guidelines-for-better-management-skills-492695

3. AHIVIMMCKUM A3bIK JJIS1 M3YUYAIOIINX MEXIYHAPOJHBIE OTHOIIEHUA
(B2-C1). YueOnuk mnsa By3oB / Apxanuesa H. B., Bymxkanen JI. E., I'apaeBa A. K., Tabuna /I.
B. - Kazanckuit (IlpuBomkckuit) ¢enepanpubiii yHuBepcurer (r. Kaszans)., 2022 r. - 255 c. - ISBN
978-5-534-10866-8 — Pexum noctymna: https://urait.ru/book/angliyskiy-yazyk-dlya-izuchayuschih-
mezhdunarodnye-otnosheniya-b2-c1-494694

6. IlepeyeHb HMH(POPMALMOHHBIX TEXHOJOIMii, MCHOJb3YeMbIX MPH OCYLIEeCTBJIEHHH
00pa3oBaTeJLHOI0 Mpolecca no AMCHUILUINHE, BKII0Yasi epedeHb MPOrPpaMMHOr0 odecrieyeHust

1. OnepannonHas cucrema

2. [Taket nmpuKIIaJHBIX OQUCHBIX TPOrpaMM

3. AHTHBHpPYCHOE IPOTrpaMMHOE oOecrieyeHue

4. LMS Moodle

5. Bebunapnas miatdopma

7. IlepeyeHp pecypcoB HH(OPMALMOHHO-TEJICKOMMYHUKANMOHHON cetn «UHTepHET,
WH(OPMAIMOHHBIX CIPABOYHBIX CHCTEM M NMPOecCHOHATBHBIX 6a3 TaHHBIX, HEOOXOAUMBIX /IS
OCBOEHHUS THCIHUILTHHBI

1. ibooks.ru : anekTpoHHO-OMOMMOTEUHAs crcTeMa [ DIeKTPOHHBIH pecypc] : nmpodeccuoHanbHas
0a3a naHHbIX. - Pexxum noctyma: https://ibooks.ru. - TekcT: 3neKTpOHHBIIH

2. DnextpoHHO-OMOMHMoTeynass cucrema CIIOYTYuD : srmekTpoHHO-OMOMMOTEYHAss CcHUCTEMa

5
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Pabouas nporpamMmma JUCHUIIIIUHBI
Jucuurnnuna: ®TJ(.B.06 English Language of Business Communication
CDOpM‘d ()6yLICH[/I$IZ O4YHasdA, 3a04Has
Pa3paborana myis mpuema 2023/2024 yuedbHoro rona
[DnexTponHbIil pecypc] : mpodeccroHanbHas 0a3za gaHHBIX. - Pexxum mocrtyma: http:/libume.ru. -
TeKcT: 31eKTpOHHBIN

3. KOpa#T : aneKTpoHHO-OMONMHOTEeYHasT cucTeMa [DJIeKTPOHHBIN pecypc] : mpodeccroHaabHas
6a3a naHHbIX. - Pexxum noctyna: https://urait.ru. - TeKCT: 371€KTPOHHBIN

4. eLibrary.ru : Hay4Has AJIEKTpOHHAs OuONIHOTEKa [ DIeKTPOHHBIN pecypc] : mpodeccruoHalbHas
6a3a naHHbIX. - Pexxum noctyna: http://elibrary.ru. - TekcT: 371€KTpOHHBIN

5. ApxuB HayuHbIx x)ypHaioB HOUKOH [OnexrponHslii pecypc]| : mpodeccuonanbHas 6a3za
JMaHHBIX. - PexxuM goctyna: arch.neicon.ru. - TeKCT: AIeKTPOHHBIN

6. KubGepJlennnka : HayuyHas »DJeKTpOHHas OuOIMOTEKa [DJIEKTPOHHBIM pecypc|
nHpOpPMALIMOHHAs CIIpaBoYHas cuctema. - Pexum poctyma: http://cyberleninka.ru. - Teker:
AJIEKTPOHHBIN

7. JIaHb : 2IeKTPOHHO-OMOIMOTEUHAs crcTeMa [ DNeKTpOHHBIN pecypc] : mpodeccruoHanbHas 6aza
JMaHHBIX. - Pexxum noctyna: https://e.lanbook.com. - TekcT: 3meKTpOHHBII

8. SI3bIkO3HaHUE.py [DNEKTPOHHBIN pecypc] : HH(OPMAIMOHHAS CIIpaBOYHAs CUCTeMa . - Pexxum
noctyma: http://yazykoznanie.ru. - TeKCT: 2IeKTpOHHBII

9. Spyc [DnexTpoHHbI pecypc] : nHGOpPMAaLMOHHAS CIpaBOYHAsA cucTeMa . - Pexum jgocryma:
http://yarus.asu.edu.ru. - TekcT: aMeKTPOHHBII

10. Langinfo.ru: s3p1k03HaHMe [DNeKTpOHHBIN pecypc] : nHpopMaIoHHast CIIpaBOYHAas CUCTEMA.
- Pexxum noctymna: http://www.langinfo.ru. - Tekct: aneKkTpoHHBIN

11. Poccuiickass HanuoHanbHas OuOIMOTEKa [DNEeKTpOHHBIH pecypc] : HH(pOpPMALMOHHAS
cripaBoYHas cucreMa . - Pexxum nocryma: http://nlr.ru. - TekcT: 3mekTpoHHBII

12. Texcronorus.py [DnekTpoHHBIN pecypc] : nHGOpMaIMOHHAs CIIpaBOYHAs CUCTeMa. - Pexxum
noctyma: https://www.textologia.ru. - TekcT: aIeKTpOHHBII

13.  MuHuctepcTBO HHOCTpaHHbIX Jen Poccuiickoit ®eneparun (MU Poccun):
npodeccuoHanbHas 6aza qaHHbIX. - Pexxum moctyna: http://www.mid.ru. - TekcT: a7eKTpOHHBIN

14. MuHuCTEepCTBa HayKH U BbICIIEro oopasoBanus Poccuiickoit @enepanuu: npodeccuoHanbHas
0a3a naHHBIX. - Pexum noctymna: https://minobrnauki.gov.ru. - TekcT: 21eKTpoOHHBIN

15. Tlemarornyeckuii calT: mnpodeccuoHanmbHass 0Oa3a JaHHBIX. - Pexum gocrymna:
https://pedsite.ru/. - TekcT: AMEKTPOHHBII

8. MarepuajibHO-TEXHMYECKOE 00ecneyeHue TUCIHIINHBI

1. YuyeOHast ayquropusi Ui POBEACHUS 3aHATUN CEMUHAPCKOTO THIA - MPAKTHYECKUX 3aHATHH,
JUIE TPYNIOBBIX M WHAMBHIYaJbHBIX KOHCYJIBTAlMH, TEKYIIET0 KOHTPOJII W TPOMEXKYTOUHOU
arTecTaluy, oOOpydOBaHHAs: PabOYMMU MeCTaMu /sl OOyYaroIMXCsl, OCHAICHHBIMH CHEIMaIbHON
Me0enbo; pabouuM MECTOM IpenojaBaressi, OCHAIIEHHBIM CHEIHaIbHON MeOenbio, MepCOHaTbHBIM
KOMITBIOTEPOM C BO3MOXXHOCTBIO TOAKIIOUEHUS K ceTh «MHTepHeT» M JOCTYyNOM K 3JIE€KTPOHHOU
MH(OPMaIMOHHO-00pa30BaTEIbHON Ccpele YHUBEPCUTETA; TEXHUYECKHMMM CpPEACTBAMHU OOy4eHHs -
MYJIBTUMEIUHHBIM 000pYI0BaHUEM (IIPOEKTOP, IKpaH, KOJIOHKH) U MApKEPHOH JJOCKOM; JINIIEH3UOHHBIM
MIPOTrpaMMHBIM 00€CTIeYeHUEM

2. TlomemeHnue a1 CaMOCTOSTENBbHOW pPabOThI, OOOPYNOBAHHOE CHELUAIBHONH MEOEIbIo,
MEPCOHATBHBIMU KOMIIBIOTEPAMH C BO3MOXKHOCTBIO HMOAKIIOUEHUs K ceTu «VHTepHeT» M 0CTyIoM
K 9JIGKTpPOHHOM  HMH(OPMAIMOHHO-00pa30oBaTeNbHOM  cpele  YHUBEpCUTETa, JIMLEH3UOHHBIM
MIPOTrpaMMHBIM 00€eCTIeYeHUEM

3. Ilpu npuMeHEeHHHU >IEKTPOHHOTO OOy4YeHHUs, AUCTAaHIIMOHHBIX 00pa30BaTeIbHBIX TEXHOIOIHH
WCTIONB3YIOTCS: BUPTYyaJIbHBIE aHAJIOTH YYEOHBIX ayIUTOpUil - BeOMHApHBIE KOMHATHI Ha BEOMHAPHBIX
wiatgopmax, paboyee MECTO MpPenoJaBarelis, OCHAIIEHHOE MEePCOHATBHBIM KOMIBIOTEPOM (IUIAHIIET,
MOOMJIBHOE yCTPOHCTBO) € BO3MOYKHOCTBIO TIOAKIIOUEHUS K ceTn «MHTepHeT», OOCTyImoM K
3NIEKTPOHHOM HMH(POPMALMOHHO-00pa30BaTeIbHON cpele YHHMBEpcHTEeTa W K HH(POPMALMOHHO-
o0pa3oBaTelbHOMY MOpPTAy YHHBEPCHTETAa UMEOS.ru, BeO-kamepoi, MUKpO(OHOM U TrapHUTYpOil (B
T.4. MHTEIPUPOBAHHBIMH B YCTpOICTBaMH), NPOrpaMMHBIM oOecredyeHuem; paboyee MecTo
00y4Yaromerocsi OCHAIICHO TEPCOHAIBHBIM KOMITBIOTEPOM (IIAHIIET, MOOWJIBHOE YCTPOWCTBO) C
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BO3MOKHOCTBIO TOAKITIOUEHUSI K ceTh «HTepHeT», MoCTynmoM K 3JIeKTpPOHHOW HH(OPMAIMOHHO-
oOpa3oBarenbHONl cpene VYHHBepcuUTeTa W K HMH(OPMAIMOHHO-0O0pa30BATENLHOMY  MOpPTATLY
YHuBepcuTeTa UMeos.ru, Be6-kaMepoil, MUKpO(OHOM W TapHUTYpPOH (B T.4. MHTETPUPOBAHHBIMU B
yCTpoHcCTBa). ABTOpH3aLus Ha MH()OPMAIIMOHHO-00pa30BaTEIbHOM MOpTalie YHHUBEPCUTETA UMEOS.IU
Y HavyaJio pabOThl OCYIICCTBISIOTCS C HMCIOJIb30BAaHUEM IEPCOHAIBLHOM Y4YeTHOH 3amucu (J0oTMHA U
napoJisi). JIneH3noHHoe MporpaMMHoOE obecrieueHue

9. OeHOYHBIC MATEPHAJIBI 110 JUCIUIITIHHE

Onucanue OIEHOYHBIX CPEACTB (IOKa3aTeau W KPUTEPUH OICHMBAHMS, IIKAJbl OLICHUBAHUSA)
NPEICTAaBICHO B MPUIOKEHHHM K OCHOBHOW NpOQecCHOHANbHOW 00pa3oBaTesIbHOM MHporpamMMe
«Karanor o11leHOUHBIX CPEJCTB TEKYLIEr0 KOHTPOJIS U MPOMEKYTOUHOM aTTeCTalum».

[Ipouenyps! olleHMBaHNS 3HAHUN, YMEHUI, HABBIKOB U (UJIM) OIBITA ACSITEIBHOCTH IPUBOJATCS B
COOTBETCTBYIOLIUX METOAMUECKIX MaTepuaiax 1 JJOKaJIbHbIX HOPMAaTUBHBIX aKTaX YHUBEPCUTETA.

Jnis ouleHUBaHMSA Y4YeOHBIX IOCTM)KEHHHM CTYIEHTOB B YHHBEpPCHTETE JEHCTBYeT OallIbHO-
PEUTHHIOBAsI CUCTEMA.

Ecnu omenka, cooTBeTcTByrolass HaOpaHHOW B CeMeCTpe CyMMe€ pPEUTHHIOBBIX OasioB,
YIOBJIETBOPSIET CTYIAEHTAa, TO OHa SBJSETCS WTOTOBOM OLEHKOW MO TUCIUIUIMHE HpPU MPOBEICHHUU
MIPOMEKYTOYHOH aTTecTaluy B (popMe 3K3aMeHa/3aueTa ¢ OlleHKOoH/3a4eTa.

VYcnoBueM cauu sK3aMeHa/3ayeTa ¢ OIIeHKOM/3a4eTa C 1IeJIbl0 TOBBIIIEHHS] HTOTOBOM OLIEHKH IO
JTUCLUIUIMHE SIBIISIETCS cAa4ya CTYJJCHTOM 3K3aMEHa, 33 KOTOPBIN OH MOJIy4aeT dK3aMeHAIlMOHHbIE OaIbl
0e3 yueTa 0ajioB, MOJIYYEHHbIX 3 TEKYIIUA KOHTPOJIb:

IIkana oneHUBaHUs Y4eOHBIX JOCTHKEHUI 110 TMCUUILIHHE,3aBeplLIaoieiics 3a4eTom 0e3

OICHKH
Bannbl o gucuuminHe 60 u MeHee 61-73 | 74-90 | 91-100
Hrorosas OLIeHKa mo | Hezauer 3ager
JUCILUITIINHE
Bammer B mexayHapomHoit | 50 u MeHee 51-60 61-67 68-73 74-83 84-90 91-100
mkaine ECTS c¢ OykBeHHbM | F Fx E D C B A
0003HaYCHUEM YPOBHSI
Ypoensr cdopmupoBaHHOcTH | He chopmmpoBaHbI IToporoerit Bricokuit [loBbIlIEHHBIH
KOMIIETEHITNHN

Ikana oneHuBaHus y4eOHBIX JOCTHKEHHUI N0 TMCHUILIHHE, 3aBepUIAOLIeiicsl IK3aMeHOM/
3a4Y€TOM C OLICHKOM

Bate! mo qucnmmuinae 60 1 MmeHee 61-73 74-90 91-100
Hrorosas OLICHKA no | HeynoBinerBopurenbHO | YIOBIETBOPUTEIBHO | XOpOIIO OT1Iu4HO
JUCHUILIAHE

Bamner B mexayHapoaHoil | <50 51-60 61-67 68-73 74-83 84-90 | 91-100
mkane ECTS c¢ OyxsenusM | F Fx E D C B A
0003HaYCHUEM YPOBHS

Yposenb  cdopmupoBanHocTH | He chopmupoBans IToporossrit Bricokuit IToBbImIeHHBIIH
KOMTICTEHIIUH

9.1. TunoBbie KOHTPOJIbHBIC 3aIaHUA VISl TEKYILECT0 KOHTPOJIHA

TecTupoBanue Nel
1. Choosing definitions for nouns
Test la
Choose the appropriate definitions for nouns (1-10) (a - j):
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1. store a. how good or bad something is

2. quality b. the buying and selling of goods, services, currencies or securities

3. business ¢. commercial activities in general, such as trading, buying and
selling, manufacturing, arranging deals

4. trade d. food, etc that is grown on a farm and sold

5. produce e. a place where goods are sold to the public

6.company f. a room or building that belongs to a company with rooms where
people can work at desks

7. office g. a business organization that makes or sells goods or services

8. customer h. a person who works for another person or organization in return for wages

9. employee i. a person who buys something from a shop

10. work j. what a person does to earn money

1. economy a. the amount of money for which something can be bought or sold

2. finance b. a person or organization that buys and sells, especially shares or insurance

3. cost ¢. a country’s money supply, trade and industry

4. price d. money received from work done, or from money invested or

property owned

5. money e. money as a resource for business and other activities

6. broker f. the amount of money paid or charged for goods or services

7. exchange g. means of payment, especially coins and bank notes

8. market h. giving or receiving something in return for something else

9. employment i. the place where people meet for buying and selling

10. income j. regular paid work

1. goods a. the act of doing business or carrying out a business deal

2.transaction b. manufactured items or raw materials that are for sale

3. commerce

¢. an organization that holds money, important documents and other valuables in safe keeping, and
lends money at interest

4. employer

d. a list showing how much you have to pay for services or goods
received

5. account e. the buying and selling goods and services

6. bank f. the desire of consumers to obtain goods and services

7. bill g. a person or company that pays people to work for them

8. cheque h. an arrangement between a bank and a customer that allows the
customer to pay in and take out money

9. demand i. a printed form that you use to pay for something instead of using money

10. supply j. the amount of something that is available to use or buy

TectupoBanue Ne2

Selection of definitions for different types of managers
Select the appropriate definition (a — j) for each of the types of managers (1-10)

1. bank manager

a. a manager who is in charge of making materials or
goods

2. business manager

b. a manager in a company who is responsible for the
development and marketing of a particular product

3. product manager

¢. someone in charge of a branch of a bank
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4. production manager

d. a manager who has a wide range of management skills, rather than one special
skill

5. general manager

e. a manager whose job is to develop new products

6. research manager

f. someone in charge of a company’s selling activities and the people whose job is
to sell its products

7. sales manager

g. a manager who is in charge of taking care of a
company’s employees, organizing recruitment, training

8. personnel manager

h. a person or organization responsible for a particular piece of work that will create
something new or improve a
situation

9. project manager

i. someone whose job is to manage investments for a financial institution or its
clients

10. investment manager

j. a person whose job is to manage and control the financial activities of a company,
organization, or part of
organization

1. account manager

a. a manager involved with business activities of a
company, especially dealing with customers, rather than with other activities

2. assistant manager

b. a manager who is directly in charge of producing goods or providing
services, and who works most
closely with ordinary employees

3. branch manager

c. someone who helps another manager, does their
work when they are not there etc

4. brand manager

d. a manager who is in charge of a particular factory

5. commercial manager

e. an investment manager with a group of different types of investments, who
tries to balance the risks
and profits of each in relation to the rest

6. floor manager

f. someone who deals with a particular client or
group of clients, especially in a bank

7. fund manager

g. someone whose job is to manage a department or
floor in a large store

8. line manager

h. someone in charge of a particular branch of a bank, shop in a chain of
shops

9. plant manager

i. someone in a company responsible for developing and selling one
particular brand of product

10. portfolio manager

j. someone whose job is to manage a particular type
of investment for a financial institution or its clients

1) How to make an invitation?

2) Curriculum Vitae.

Joxkaansl, coodomenue/Pedepar Nel

3) How to make your communication more effective?

4) Meters.

5) Ultraviolet and Infrared.

b s

Semiconductors.

Joxkaansbl, coodomenue/Pedepar Ne2

Sources of Power. Solar Power.
Energy and Electrons. Atom and Electron.
Electromagnetic Waves.
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CobecenoBanmne, onpoc / KonrposabsHasi padora Nel

Becena: «International trade»

CobecenoBanue, onpoc / Konrpoasnas padbora Ne2
becena «World economy and international trade»

3aganus TBOpUYecKoro yposus Nel

Each company has its business structure. Many companies have much in common in their structures.
The number of departments in a company depends on the size of the company and on the nature of the
goods and services it provides.

In most companies the activity of a manager depends on the level at which he/she is working. Top
managers are involved in long range planning, policy making, and the relations of the company with
the outside world. Middle management and supervisors make day-to-day decisions. Managers at this
level spend a great deal of time communicating, coordinating and making decisions affecting the daily
operation of their organization. Managers perform various functions, but one of the most important
aspect of their job is proper utilization of people.

A good manager should be aware of the type of organization culture his/her corporation adheres
to. There are now five broad fields of business that offer exciting careers: management, marketing,
accounting, finance, and data processing. Within each of these fields there are specific jobs in which
one can specialize.

Board of Directors is the highest level in the organizational structure of any corporation. In other types
of ownership there won't be one (for example, partnership). Usually from five to ten owners with the
largest number of shares get elected to the Board of Directors.

Managing Director is appointed by the Board of Directors for a certain period of time. He is
responsible for managing the company, fulfilling the main strategy and developing business. He reports
to the Board of Directors and shareholders.

Financial Controller is responsible for Finance and Accounting Function. This function
is dealing with all aspects of reporting to authorities, shareholders and management of the company.
They have to provide them with accurate and transparent financial and management reports in a timely
manner. Managers use financial data for decision making purposes. Budget group develops plans and
budgets.

A corporation with many employees may need a personnel department. Personnel department recruits
new employees and organizes training courses. Personnel Manager is the Head of the Personnel
Department. The Personnel Department is dealing with issues of personnel training, hiring policies, and
defining reward systems for people from different departments and divisions. A qualified personnel
manager should possess good communication skills. He/she should be able to chair a meeting, to
conduct an interview with job applicants.

Manufacturing Manager is responsible for managing production, quality control and research and
development. Heads of workshops usually report to him. Information regarding new market trends
comes from the Marketing Department to the Research and Development Division where they improve
existing products or develop new ones.

10
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Quality Control Division is dealing not only with quality of products but also with quality of business
processes. So they check both quality of products and business processes.

Sales and Marketing Manager is always a very hard and artistic job to do but it gives more satisfaction
that any other works within the company. Sales and Marketing Department is responsible for sales
of products, promotion and advertising, market research, developing product and market strategies,
concluding contracts with clients and many other things (from the way packaging should look to
organization of presentations and shows).

Purchasing Manager is working closely with Manufacturing Function because the Purchasing
Department is responsible for purchasing materials, low value items and all the assets for Production.
They have to find the best quality materials at the lowest price.

3agaHusi TBOPUECKOro ypoBHs Ne2

Write a cover letter “Payment settlements”

9.2. IIpuMepHBIii NepeYeHb TeM KypcoBoil padoThI
He nmpenycMmoTpeHo yueOHBIM TIIIaHOM

9.3. TunoBbie KOHTPOJIbHBIC 3aIaHUA 1JIAA HpOMe)KyTO‘lHOﬁ aTTeCTAlluM: 3a4Y€eT

[IpumMepHbIii epevyeHb TeOpPeTHYECKUX BONIPOCOB K 3a4eTy
OCo00GEeHHOCTH MEXKYJIBTYPHOU J1€7I0BO KOMMYHHKAILIUU, OCOOCHHOCTH J€I0BOTO STHKETA.
Opranu3zaiiys BCTpeuu 3apyOeKHOro napTHepa.
ITpaBuiia nenoBoi EpenUCKU. S3bIK U CTUIIb JIEJI0BOTO MHCHMA.
CrpyKkTypa A€I0BOro nuchma.
OcobenHoctu BeaeHUs TenehOoHHbIE IEPETOBOPOB.
Bunpl komnanuit. @opmel opranuzanuu OuzHeca. OCHOBHbBIE COCTABIISIONINE OpraHU3aMOHHOMN
KYJBTYPBI.
7.  MeHeIKMEHT KOMIIaHUH.
8. Crneuuduka HEOCPEICTBEHHOTO OOILIEHNS B IEPETOBOPHOM ITpOLIECCE.
9.  Crneuuduka MexayHapOJAHON TOPTOBIIH.
10. MexnyHaponHble TOproseie ¢Bsa3u Poccun. OnroBast U po3HUYHAS TOPTOBIISL.
11. AreHTsl.
12. Peknama B TOprosie.
13. 3aka3 MecTa B TOCTHHHUIIE. 3aKa3 U MOKYIKa OUJIETOB.
14. IlpubsiTHe B cTpaHy. TaMOXEHHBIH U MaCHOPTHBIM KOHTPOJIb.
15. OcHOBHbIE MOHATHS MApKETUHTA. PEIHOK 1 €ro 0COOEHHOCTH
16. 3amnonHeHne TAMOXKEHHOM JIeKJIapaluu.
17. TlnaTtexx Kak OCHOBHOE CPEJICTBO TOPrOBOI OIEpaLIHH.
18. Hanmuunblil 1 G€3HaTUYHBIN pacyer.
19. IlpaBuna yctpoiicTBa Ha padoTy.

S e

1. Features of intercultural business communication, features of business etiquette.
2. Organization of a meeting of a foreign partner.
3. Rules of business correspondence. The language and style of business writing.

11
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4. The structure of a business letter.

5. Features of conducting telephone conversations.

6.  Types of companies. Forms of business organization. The main components of organizational
culture.

7.  Company management.

8. The specifics of direct communication in the negotiation process.
9.  The specifics of international trade.

10. International trade relations of Russia. Wholesale and retail trade.
11. Agents.

12. Advertising in trade.

13. Booking a place in a hotel. Ordering and buying tickets.

14. Arrival in the country. Customs and passport control.

15. Basic concepts of marketing. The market and its features

16. Filling in the customs declaration.

17. Payment as the main means of a trading operation.

18. Cash and non-cash payment.

19. Rules of employment.

IIpumepHBbIii epeyeHb NPAKTHYECKUX 3aJaHUI K 3a4eTy

A friend calls you and reminds you not to forget your passport. Once an unpleasant story happened to
her when, due to the lack of a passport, she had to postpone her flight. Compose a dialog.

You accidentally found out about the upcoming scientific conference in Oxford. You have been
developing the scientific problem that the conference is dedicated to for a long time. You have good
practices. Some of your scientific achievements have been published in collections of articles. Consult
with a scientific the head of the selection of material for presentation at the conference. Find out his
opinion, why exactly does he consider this scientific information worthy of being presented to the
scientific community?

Business trip fees are in full swing. We need to prepare a lot of important papers for the meeting. And
for the rest, you decided to go light. After learning about this, your mother advises you to take a business
suit that you will need after arrival. It is very important how you will look. It 's not for nothing that folk
wisdom says: "They meet you by your clothes ..." And there success is not far away ...

You are going to an international conference of linguists to France. A list of necessary things has been
compiled. Your little sister reminds you of a cell phone and asks you to call her from the plane and tell
her about how the flight is going. You explain to her that all phones should be turned off during the
flight, since the additional connection prevents the pilot from navigating in the airspace.
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