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1. IMACIIOPT ITPOI'PAMMBI MPON3BOJCTBEHHOM ITPAKTUKHA
(ITPEJTUITIJIOMHON)

1.1. O6aacTh NpUMEHEHHs MPOrPAMMBI

[IporpamMmma mpPOU3BOJCTBCHHON NPAKTUKUA  (MIPEUIMIUIOMHOM) SIBJISETCS  YacThIO
IIPOrpaMMbl MOATOTOBKH CHELUAINCTOB cpenHero 3BeHa B coorserctBuu ¢ ®I'OC CIIO mo
cnenuanbHoctr 40.02.03 IlpaBo u cyneOHOe aIMUHHCTPHPOBAHHWE B YAaCTH OCBOCHHUS BHJIOB
nesrenpHOCTH (BJl): opraHn3anmoHHO-TEXHHUECKOe obecrieueHrne paboThl Cy/IOB, OpraHU3aIHsI
u obecrieyeHne cy1eOHOro Je0NPOn3BOICTBA.

1.2. Hean u 3a1a4 NPAKTUKH:

[IponsBojcTBeHHasT TpakTHUKa (MPEIIUIUIOMHAsI) TPOBOAWUTCS TIPH  OCBOCHUU
oOyJaromumMucs mpo(hecCHOHATPHBIX KOMIETEHIIMA B PaMKax Mpo(eCCHOHATBHBIX MOTYJIEH.
Ona mpezacraBisier cobod B yueOHOW JEATENBHOCTH, HAIMPABJICHHOW Ha yriyOJjeHue
MEPBOHAYAIBHOTO  TPAKTHYECKOTO  ONbITa  OOydaromierocs,  pa3BUTHE  OOMUX |
po(hecCHOHABFHBIX KOMIIETEHITUH, TMPOBEPKY €ro TOTOBHOCTH K CaMOCTOSTEIBHOW TPYIOBOM
JeSITEIILHOCTH, a TAaK)Ke Ha IMOJATOTOBKY K BBITIOJIHEHUIO BBITYCKHON KBATM(UKAIIMOHHOW PabOTHI
B OPTaHU3AIUSAX PA3IUIHBIX OPraHU3AIMOHHO-TIPABOBBIX (HOpM.
3aa4aMu TPOU3BOICTBCHHON MPAKTHKH (TPEUIUTIOMHOMN) SIBIISIFOTCS:

— 3aKperieHWe, paclIMpeHne W CHCTEeMaTH3allis 3HAHWH Ha OCHOBE HW3YUYCHHS
npodeccroHalbHBIX MOYJIEH;

—  pa3BUTHE NPOPECCHOHATHLHOTO MBIIIJICHHUS;

— TIPUBHUTHE HABBIKOB OPTaHU3aTOPCKOH NESITEIHPHOCTH B YCIOBUSAX TPYAOBOTO KOJUICKTHBA;

— aHamu3 HHPOPMAIMOHHBIX TaHHBIX O IEATSIFHOCTH CyIeOHBIX MHCTAHIIHIH;

— KOMIUIEKCHOE TIPUMEHEHHE CIEIUATbHBIX 3HAHWA TPU PEIICHUH KOHKPETHBIX
npodecCHoHANBHBIX 3a]1a4;

— cOop Marepuasia TO TEME BBIMYCKHOW KBaIM(PUKAIIMOHHONW pabOThl (IAUILIOMHOM
paboThI);

— BCECTOPOHHMM aHamW3 coOpaHHOW wuWHMOPMAIMK C 1ETbI0 JajJbHEWIero BbIOOpa
ONTUMAJIBHBIX U 000CHOBAHHBIX MPOCKTHBIX PEIICHUH;

— OCBOGHHE TEOPETHYECKOr0 MaTepHhasia, HeoOXOIUMOTO JUIS BBHITIOJHEHUS M 3aIlUThI
BBIINTYCKHOW KBaJTH(HUKAIIMOHHOHN pabOTHI;

— CaMOCTOSATENbHAs OpraHU3allisl STAroB BBHIMIOJHEHHS BBITYCKHOW KBaJU(UKAITHOHHOW
paboThl (IUITIOMHOW pPabOThI) BO BpPEMEHH JUISi KAUYECTBEHHOTO 3aBEPIICHUS €r0 B
YCTaHOBJICHHBIN CPOK;

— peajbHas HaINpPaBICHHOCTh pE3YJIbTATOB BBHIMNYCKHOW KBAJTM(PHUKAIIMOHHONH paboOTHI,
MPEIOJIararias XoTs: Obl YaCTUYHOE MTPAKTHYECKOE BHEIPEHUE MX B MPOU3BOJICTBO.

C uenbro npuOOpeTeHUsT HEOOXOAMMBIX IPAKTHMYECKMX HABBIKOB 110 OCBOEHHIO
yKa3aHHBIX BUJOB JIEATEIBHOCTH U ()OPMHUPOBAHUIO KOMIIETEHIIMHA 00ydaroLuiics B pe3yiabTare
HPOXOXKICHHS MPOU3BOJICTBCHHO MPAKTHKHU ([IPEIIUITIOMHOI) TOJKEH:

B pamkax npodeccuonansuoro moayias IIM.01 Opranu3anmoHHO-TEXHHYECKOe
ob0ecrieyenne padoTsl Cya0B

HMeTh NPAKTUYEeCKHI ONBIT:

[0 OCYIIECTBJICHHIO IIOJIHOMOYMH COOTBETCTBYIOIErO pabOTHMKAa amnmapara cyaa B
COOTBETCTBUU C €T0 JOJLDKHOCTHBIM PETJIAMEHTOM;

YMeTb!

- TI0JIb30BAaThCSI HOPMATUBHO-METOJUYECKUMHU JOKYMEHTaMU 110 JEJIOIPOU3BOJICTBY B CYIE;

- BeCTH paboTy ¢ JIOKyMEHTaMu (perucTpanus, KOHTPOJb HCIOJHEHHs, CIIPaBOYHO-
uHpOopMalMOHHAsA paboTa);

- COCTaBJIATh U 0(hOPMIIATH HOMEHKJIATYPY A€ B CyJIE;



- (hopMupOBaTh JeNa Ha CTAJUH MPUHATHS U HA3HAUYEHUS K CyAeOHOMY PAaCCMOTPEHHIO M MOCTe
UX paCCMOTPEHMS;

- COCTaBJIATh, PEJAKTHUPOBATH M 0(OPMIIATH OPraHU3AIMOHHO-PACTIOPSIIUTENbHBIC TOKYMEHTHI;

- 00pamaTh K UCIIOJHEHUIO IPUTOBOPHI, PEIICHNUs, OTIPEACICHUS U IIOCTAHOBIICHHS CY/1a;

- HCIONBb30BaTh WH(POPMALMOHHBIE TEXHOJOTHMHM MpPH JOKYMEHTHPOBAHHMHM W OpraHU3aluH
paboTHI C JOKYMEHTaMH;

- OCYUIECTBJIATDH [IEPBUYHBIN YUET CTATUCTUUECKON MH(OpMaLIUU B CyJie Ha OyMaXKHOM HOCUTEIIE
U B DJIEKTPOHHOM BUJIE;

- OCYIIECTBJIATH (POPMUPOBAHUE JTAHHBIX ONEPATUBHON OTYETHOCTH;

- OCYILECTBJIATH CIPABOYHYIO PadOTY MO y4eTy CyaeOHOM MPaKTHKH B CY/IC;

- OCYIIECTBJISAIT OCHOBHBIE MEPONPUATUS HANpaBiICHHUs OPraHU3aLMOHHOIO oOOecreueHus
NEeSITENIbHOCTH CYJ1a;

3HATh:

- HOpMaTUBHO-METOIUYECKHE JOKYMEHTHI 110 JTOKYMEHTAllMIOHHOMY O0ecreueHuto paboThl Cy/a;
- KJaccu(uKalmio ciy>KeOHbIX TOKYMEHTOB U TpeboBaHus K HUM B cooTBeTcTBUU ¢ 'OCT;

- KOMIIBIOTEPHYIO TEXHUKY U COBPEMEHHbIE MH()OPMAIIMOHHBIE TEXHOJIOTUH;

- OCHOBBI OXPAHbI TPYy/Ja U TEXHUKU O€30MaCHOCTH.

B pamkax npogeccuonanbnoro moayis [IM.02 ApxuBHoe 1eJ10 B cyje

UMeTh MPAKTHYECKHIl ONBIT:

OpraHu3anuy padoThl ¢ JOKYMEHTaMU;

10 KOMIJIEKTOBAHUIO CYAEOHBIX A€M U HapsAI0B JIJIsl IOCTOSIHHOTO XpaHEHU S,

10 OpPTraHU3alUY XPaHEHHS apXUBHBIX IOKYMEHTOB;

yMeThb:

- IOATOTAaBJIMBATh Cy/1eOHbIE Jena (Hapsiibl) U MaTepualibl Ul CAaYH B apXUB;

- OCYILECTBJIATh NOJHOE oopMmiieHHE Jen (MOAUIMBKY WIN IEpeIuieT Jena, U3bIATHE U3 Jiena
METAJUIMYECKUX CKPEINOK U CKOOOK, HyMEPALUIO JIUCTOB U 3aMI0JIHEHHE JIMCTa-3aBEPUTEIS);

- COCTaBJISITh BHYTPEHHIOIO ONUCH JOKYMEHTOB;

- BHOCUTb HEOOXOIMMBIE YTOUHEHUS B PEKBU3UTHI OOJI0XKKH JIeN1a;

- 0OpMIIATH Pe3yabTATHI CJAYM JIe]l HA ApXUBHOE XPAaHEHHUE;

- coOJII0/1aTh OXPaHHBIN PEKUM MOMEILEHUH XPaHUIIHILL;

- BBIIIOJIHATh HOPSI0K MCIIOJIb30BAaHUSI JOKYMEHTOB apXuBa Cy/a;

- OpraHu30BaTh MOPAAOK 0TOOpa JOKYMEHTOB U O(OPMIICHHSI UX HA YHUUTOXKECHHE;

3HATh:

- IOPsIOK O0TOOpa HAa XpaHEHHME B apXUB CYJIOB JOKYMEHTOB, MX KOMIUIEKTOBaHHMA, ydyeTa U
UCIIOJIb30BAHUS;

- IepeYeHb JOKYMEHTOB CY/I0B C YKa3aHUEM CPOKOB XpaHEHHUS;

- HOPMaTHBHbIE YCIOBHsI XpaHEHUS apXUBHBIX JOKYMEHTOB;

- TI0JIO’KEHUSI O TIOCTOSTHHO JICHCTBYIOIIEH SKCIIEPTHON KOMUCCHH CY/a.

B pamkax npodeccuonanbuoro moay.s [IM.03 UndopmaTusanus aesaTeibHOCTH CyAa
UMeTh NPAKTHYECKHIl ONbIT:

B IIOMCKE IPaBOBOM HMH(OPMALMM M aBTOMATU3ALUU OTAEIbHBIX CHEHM(PUUECKHX YYacTKOB
paloThI (CTATUCTHUYECKUH yueT);

yMeThb:

- BECTM Y4e€T M CHCTEMAaTU3aLMIO0 DJJIEKTPOHHBIX JOKYMEHTOB; IIOJIb30BaTbC CUCTEMOM
3JIEKTPOHHOTO JOKYMEHTO000POTa;

- OCYILIECTBJIATH 0OPaOOTKY U MPEOCTaBIEHUE JaHHBIX COTPYAHUKAM CY/Ia;

- HCIIOJIB30BAaTh KOMIIBIOTEP HA yYaCTKE CTATUCTUYECKOTO YUETa;

3HATh:

- 0a3bl JaHHBIX, HH(OPMAIIMOHHBIE CIIPAaBOYHbIE M MOUCKOBBIE cucTeMbl, B ToM uucie ("['AC-
IIpaBocyaue"), cpaBounslie mpaBoBble cucteMbl "['apant", "KoncynbranT [lmtoc".

- MOMCKOBBIE CUCTEMBI B CETH MHTEpHET;



- IIepeYeHb HOPMATUBHBIX IpaBOBbIX akTOB IlpaBurenscrtBa Poccuiickoir ®Pexepauuu u
(denepanbHBIX OpPraHOB HCIIOJHUTEIBHONW BJIAcTH B MH(POPMALMOHHBIX CHCTEMax oOOIIero
10JIb30BaHMUS;

- MpaBWJIa pa3MelleHusi B cetd VHTepHeT MH(OpManuu O IEATEIbHOCTH CyJa Ha CTPaHMLAX
cauTa.

B pamkax npogeccnonanbroro moayJsi [IM.04 CyneoHas ctaTucTHKA

UMeTh MPAKTUYECKHIl ONBIT:

[0 BEJCHUIO CTaTHUCTUKH, XapaKTepu3yrolield paboTy CyIOB, a TaKK€ CTATUCTUKU CYAMMOCTU
(1O BCTYNUBIIKUM B 3aKOHHYIO CUJTy IPUTOBOPaM);

yMeThb:

- COCTaBJISITh OTYET O pabOTe CyA0B MO PACCMOTPEHUIO I'PAXKIAHCKHUX, YIOJOBHBIX /1€, J1e1 00
aJIMUHUCTPATHBHBIX MIPAaBOHAPYIICHUSX;

- COCTaBIISITh OTYET O CyMMax ymiepda OT NpPEeCTyIJIEHUI, CyMMax B3bICKAaHMH B JOXOJ
rocygapcTBa, CymMMmax CyaeOHBIX pacxoloB u3 (emepasibHOrO OIOKETa OIpPeNeTeHHBIX
CyeOHBIMU aKTaMH;

- OTYET O pAacCMOTPEHUH CYAAMHM TPAXKJAHCKUX, YrOJOBHBIX J€J1 B aleUIALUOHHOM H
KacCallMOHHOM MOPSAIKaX;

- COCTaBJISITh ONIEPATUBHYIO OTYETHOCTB;

- OCYUIIECTBJIATh aHAJTUTHYECKYIO pabOTy MO MaTepuagaM CTaTUCTUYECKOW OTUETHOCTH;

- BECTH CIIPaBOYHYIO paboTy 0 y4eTy 3aKOHOJATENbCTBA U Cy/IeOHOM MPaKTUKHU B CyJax;

3HATh:

- HIHCTPYKIIMIO 110 BEJCHUIO CY1€0HOM CTaTUCTHKUY;

- Tabenb HOPM CTATHCTHIECKON OTYETHOCTH CY/IOB;

- BBl U (POPMBI CTATUCTUYECKOI OTYETHOCTH B CYy[IE;

- MpaBUJia COCTABJICHUS CTATUCTUYECKUX (POopM;

- cucTemMy cOopa u OTpabOTKM CTaATUCTUYECKON OTUYETHOCTH.

B pamkax npodeccuonanbuoro moayias I[IM.05 ObecneyeHue MCOJTHEHUS pellleHUH cyaa
HMeTh NPAKTUYECKHUI ONBIT:

- 10 oOpallleHHI0 K MCIIOJHEHUIO MPUTOBOPOB, OIMPENEICHUM U MOCTAHOBICHUH MO YrOJOBHBIM
Jenam;

- 110 OOPAIIEHUIO K UCIIONHEHUIO PEeLICHU, OIIpeIeNIeHUH 10 TpaXAaHCKUM JeJIaM;

- 0 OOpAaIEHUIO K UCIIOTHEHHUIO PEHICHHH cy/la 0 MaTepuanaM A0CyJeOHOTO KOHTPOJIS,
yMeTh:

- COCTaBIIAThH IMPOIIECCYyalIbHbIE U CIyKEOHbIE JOKYMEHTHI B CBSI3M C OOpallleHHeM MPUT0BOPA,
oTpe/iesieHus] U OCTAaHOBJICHUS CyJa K UCTIOJHEHHUIO M HAMIPABIISITh UX aJpecary;

- BBIUCHIBATH HCIOJHUTEIbHBIE JIOKYMEHTHI U HAMNpaBisTh HX COOTBETCTBYIOIIEMY
MOAPA3/ICIICHUIO Cy/IeOHBIX MPUCTABOB,;

- BbIJIaBaTh HCIIOJIHUTEIbHBIE JIOKYMEHTBHI JJisi OOpalleHHus B3bICKaHUS Ha HMYILIECTBO
JOJIKHUKA;

- BBIIaBaTh UCIOJHUTENbHbIE JOKYMEHTHI JJIs POU3BOJACTBA yIAEp>KaHUs U3 3apabOTHOI IIaThl
(Ipyrux JOX0JI0B) NOJDKHUKA;

- BECTHU YU€T NPOU3BEIEHHBIX B3bICKAHHH MO UCIIOJIHUTENBHBIM JOKYMEHTaM;

- OCYILIECTBJIATH KOHTPOJIb 32 UCIIOJTHEHHEM COOTBETCTBYIOIIETO CyAe0HOTO MOCTAaHOBIICHMS;

- OCYILLECTBJISATh IPOU3BOACTBO IPH PACCMOTPEHMM CYAOM IIPEJICTABICHUM M XOJATaliCTB B
MOPSAJIKE UCTIOHEHUs CY1€OHBIX TOCTAHOBIICHHIA;

- 0OpMIIATH CIIUCAHUE JIeTl B ApXUB;

3HATD:

- HOPMaTHBHbIE NTPABOBbIE AKThI, PETYJIHUPYIOIINE BOIPOCH! UCIIOTHEHHS CYJ€OHBIX aKTOB;

- IOPSAJIOK BCTYIUICHUS CYI€OHBIX aKTOB B 3aKOHHYIO CUILY;

- o0mue mnpaBwia oOpamleHHs K MCIOJHEHHIO TPUTOBOpA, PELICHHs, OIpeNeeHUus |
IIOCTAHOBJICHUS CY/1a;



- cnenu@uKy oOpalieHuss K HCIOJHEHHUIO CYAEOHBIX aKTOB IO TPAXIAHCKUM M YTOJOBHBIM
Jenam, fefnam 00 aJMUHUACTPATHUBHBIX TPABOHAPYIICHUSX.

1.3. MecTo NMpakTHKH B CTPYKType NPOrpamMMmbl NOATOTOBKH CHENHAJHCTOB CpeIHero
3BeHa:

[IponsBoacTBeHHAs TpakTUKa (MIPEIAAIUIOMHAs) TPOBOJUTCS KOHIEHTPUPOBAHHO B PaMKax
npodeccnonansHbpix Moayaei I[IM.01 OpranuzanmoHHO-TexHHUYECKOe obecriedenue, [IM. 02
ApxuBHoe zaeno B cyzae, IIM. 03 HMudopmaruzamms nestenbHocTH cyna, [IM.04 CyneGnas
craructuka, [IM.05 ObecrieueHne UCIONHEHUS PELIEHUH cya.

1.4. KoanyecTBO 4YacoB HAa OCBOeHHME MNPOrpaMMbl TPOU3BOACTBEHHOH NPAKTUKHU
(mpeaaunJIOMHOI):
Bcero — 144 ygaca.



2. PE3YJBTATBI TIPOXOXJIEHHS TIPOM3BOJACTBEHHOM ITPAKTHKH
(ITPEJUTUITIJIOMHOM)
Pe3ynbTaToM MpPOXOXACHUS MPOU3BOIACTBEHHOW MPAKTHKHU (IIPEUIUIIOMHOMN) SIBISCTCS

OCBOCHHUC OGy‘-IaIOH_[I/IMI/ICSI BUIOB ACATCIIbBHOCTU: OPTaHU3aAlMOHHO-TCXHUYCCKOC oOecreucHHe

paboTHI Cy/10B, OpraHu3anus U odecneueHne cyaeOHoTo IeOMPOU3BO/ICTBA.

Bun nesiteibHOCTH Kon Copep:xanue KOMIeTeHIHMH
OpraHuzalvoHHO- OcymecTBiIATh padoTy ¢ 3asSBICHUSMH, KAIOOAMU U HHBIMU
TEXHUYECKOE IIK 1.1 | o6pamieHusamMu rpaskian ¥ OpraHu3alnii, BECTH PHEM
obecrieueHue pabOTHI MIOCETUTEJIEH B Cy/Iie
CyIOB K 1.2 | [I0AIepKIBATE B AKTyaTbHOM COCTOSHUH Oa3bl

HOPMAaTUBHBIX IPABOBBIX aKTOB U CyA€0HOI MPaKTUKU

Ob6ecnieunBaTh pabOTy OPITEXHUKH ¥ KOMITBIOTEPHOU
TEXHUKH, KOMITBIOTEPHBIX CETEH M MPOTPaMMHOTO

IIK 1.3 | obGecrieuenus cyoB, CalTOB CyI0B B HHPOPMAIIMOHHO-
TeJIeKOMMYHUKaMOHHOM ceTH "MHTepHeT" (nanee - ceTh
Wnrepuer)

IIK 1.4 | OGecneunBaTh pabOTy apxuBa cyaa

[IK 1.5 OcymiecTBISTh BECHUE Cy/IeOHOM CTATUCTHUKN HAa OyMa)KHBIX
" | HOCHTENSX U B DIIEKTPOHHOM BH/IE

Opranuzanus u

K 2.1 OcylecTBIATh TPUEM, PETUCTPALMIO, YYET, M XpaHEHUE

obecrieucHue CyIeOHBIX JIeN, BEIIECTBEHHBIX TOKA3aTEIbCTB M JIOKYMEHTOB
cyaebHoro K 2.2 OcymiecTBiATh 0(hopMIIEHHUE /1€, Ha3HAUYEHHBIX K CyJIeOHOMY
JEJIONPOU3BOJICTBA .

pazoupaTeabCTBY

OCYLIECTBIIATL U3BEINEHHE JIUL, YYaCTBYIOUIUX B CyAeOHOM
IIK 2.3 | pa3OuparenscTBe, NPOM3BOAMTL PACCHUIKY M BPy4YEHHE
CyI€0HBIX TOKYMEHTOB Y U3BEIIEHHNI

OCyYIECTBIATH PETUCTPALIMIO, YUET U TEXHUYECKOE
IIK 2.4 | oopmiieHHE HCIOIHUTEIBHBIX JOKYMEHTOB II0 CYA€OHBIM
aenam

a Tak ’€ OOIIUX KOMIIETEHI[UA:

Kon Conep:xanue KOMIETEHIIMH

OK 2 Opranu3oBbIBaTh COOCTBEHHYIO JEATEIbHOCTb, BHIOMPATh TUIIOBBIE METOJBI U
CcrocoObl  BBIMOJHEHUST  NMPOPECCHOHANBHBIX  3a71a4,  OIEHWBATh  HX
3¢ (HEKTUBHOCTH M KAYE€CTBO

OK 4 Ocy11ecTBIATh MOUCK U HCIIOIb30BaHHe HH(OPMAIIUU, HEOOXO JUMOU IS
3¢ (heKTUBHOTO BHITIOTHEHUS MPOPECCHOHATBHBIX 3a/1a4, MPO(PECCUOHATHHOTO U
JUYHOCTHOTO Pa3BUTHS

OK 5 Hcnonb3oBath nHOOPMAIIMOHHO-KOMMYHUKAIIMOHHBIE TEXHOJIOTHH B

podeccHOHANBHON NesTeNIbHOCTH




3. COAEP)KAHME MPOU3BOJCTBEHHOM MPAKTUKM (IIPEJIATLIOMHOI)

3.1. Copep:xaHue NpPaKTUKH

CopnepxaHue MNpeAIUIUIOMHON IpakTUku onpenensercs temod BKP u  pomkzo
COOTBETCTBOBATh UHIUBUAYAIbHOMY 33/1aHUIO HA MIPEUILIOMHYIO ITPAKTUKY.

B mnporecce mpoxokIeHUs MPAaKTUKU OOydaroluiics M3y4aeT CIEAYIOUIME BOIPOCH,
XapaKTePU3YIOIINE NEATEIFHOCTh OOBEKTa MPAKTHKH B COOTBETCTBHU C (YHKIIMOHATHHBIMH
00513aHHOCTSIMH M TEMOH BBIITYCKHOW KBaJTM(UKAITHOHHON PaOOTHI:

- OCYIIECTBJICHHE MOJHOMOYUI COOTBETCTBYIOIIETO paOOTHHKA arapaTa cysia B COOTBETCTBUU
C €ro JOJDKHOCTHBIM PErNIAMEHTOM;

opraHusanus padoTsl ¢ JOKYMEHTaMH,

- KOMIUJIEKTOBaHHE Cy/I€OHBIX JIEJ U HapsII0B Ui TOCTOSIHHOTO XpaHEHUS;

- OpraHu3alusl XpaHEHUs apXUBHBIX IOKYMEHTOB;

- TIOMCK NIpaBOBOM MH(OPMALMKM U aBTOMATH3AallMM OTIEJIBHBIX CIEUU(PUYECKUX YYaCTKOB
paboThl (CTATUCTUYECKUH YYET);

- BEJCHME CTaTHCTUKHU, XapaKTepu3ylollel paboTy CyJ0B, a TaKXKe CTaTUCTUKH CyTUMOCTH (110
BCTYNMBIIHUM B 3aKOHHYIO CHJTy IPUTOBOPaM);

- oOpalieHus K UCIIOJIHEHUIO TPUTOBOPOB, OMIPENIENICHUN U IOCTAHOBJIEHUH TI0 YTOJIOBHBIM
JieJaMm;

- oOpaleHus K UICTIOJIHEHHUIO PEIeHU, OTIPEIeTICHUH TI0 TPaKIaHCKUM JIeliaM;

- oOpalleHus K UCIIOJIHEHUIO pelIeHnH cya 1o MaTepraiaM Jocy1e0HOTO KOHTPOJIS.

B mporecce mpoxoxkACHHUS TMPAKTUKH KaXIbld OOyYarOMHMICS B XPOHOJOTHYECKOM
MOPSIJIKE BEAET €KEAHEBHBIN yUeT MPOJIeTaHHON padOThl B JHEBHUKE MPOXOXKICHHS TPAKTUKYU B
(bopMe KpaTKUX 3alKceid O BHIMOJIHEHHBIX MEPOIMPUSITHSIX, a TakKe (UKCHPYET CBOU BBIBOJIBI U
npeayioxkeHus. [JHEBHUK PEryasipHO NPOBEPSETCS U MOIMUCHIBAETCS PYKOBOIUTEIEM IMPAKTUKH
OT OpPraHU3aLUH.

B Tteuenme Bcero mepuoia MPOXOXKIACHHUS NPAKTUKH oOydarouiuecss mo rpapuky Hu
JIOTOBOPEHHOCTH OTYHUTHIBAIOTCA mepen pykoBomutensimu BKP o xoxe mnpaktukm, cbope
MaTepuajoB K BBITYCKHOW KBAIM(PUKAIMOHHONW paboTe ¥ TOJy4aloT HEoOXOaUMbIe
KOHCYJIbTALIVH.



4. YCJOBUS PEAJIM3ATINH MMPOMW3BOJCTBEHHOMN IMPAKTUKHA
(ITPEJTUITIJIOMHON)

4.1. TpeOoBaHMA K MUHUMAJIBHOMY MATEPHAJIbLHO-TEXHHYECKOMY O0ecredeHHI0

Peanu3zanus nporpamMmMbl IPOU3BOJICTBEHHON NMPAKTUKU (IIPEAIUIUIOMHON) MpeAnoIaract

HaIM4ue O0OpYIOBaHHBIX pabo4ymx MecT B cooTBeTCTBUU ¢ TpeboBanmsmu PI'OC 40.02.03
[IpaBo u cynebHOE aIMHHUCTPUPOBAHUE.

HpaKTI/IKa IMPOBOAWTCA B OpraHU3alUAX, OCHAIICHHBIX COBPEMCHHbBIM O6OPYHOB3HH€M,

HCIIOJIB3YIOIIMX COBPEMCHHBIC I/IHq)OpMaLII/IOHHLIG TEXHOJIOTHUHU.
4.2. YueOHO-MeTOAMYeCKOe U HHPOPMALIMOHHOE oDecnieyeHne
OcHoBHas1 JInTEepaTypa:

1.

[IpaBooxpaHuTebHBIE W CyAcOHBIE  OpraHbl :  Y4eOHWUK  JUII  CPETHETo
npodeccuonanbHoro odpaszosanus / B. I1. boxnses [u mp.] ; mox obmieit penakuueit B. I1.
Boxwesa, b. 5. 'aBpmioBa. — 6-e¢ u3z., nepepab. u gon. — Mocksa : M3maTenbcTBo
Opaiit, 2021. — 296 ¢. — (IIpodeccuonanproe odpazoBanue). — ISBN 978-5-534-
04305-1. — Tekctr : omexrponnbrii // DOBC Hpaiir [caiit]. — URL:
https://urait.ru/bcode/469471

[IpaBooxpaHnuTenbHble  OpraHbl : y4eOHMK W TMPAKTUKyM Ui CPEIHEro
npodeccronanbHoro obpazonanus / M. I1. IonsikoB [u np.] ; mox obmieit pepakuuein M.
I1. TlonskoBa. — MockBa : MW3marensctBo HOpaiit, 2021. — 362 c. —
(ITpodeccnonanproe obOpazoBanme). — ISBN 978-5-534-00857-9. — Tekcr
anextpouusiii // DBC FOpaiit [caiit]. — URL: https://urait.ru/bcode/469640

Bunkosa, T.lO. CymoycTpoicTBO W TpaBOOXpaHUTEIbHBIE OpraHbl : YYeOHHUK U
MPakTUKyM IS cpemHero mnpodeccuoHanbHoro obpaszoBanus / T. FO. Bunkosa,
C. A. HaconoB, M. A. XoxpsikoB. — 3-¢ wu3a., nepepad. u mon. — Mocksa:
M3narensctBo  HOpaiit, 2023. — 351 c.— (IIpodeccuonanpHoe oOpazoBaHHE). —
ISBN 978-5-534-12314-2. — Tekct : snmektpoHHbI // OOpa3oBaTenbHas miaTdopma
FOpaiir [caiit]. — URL: https://urait.ru/bcode/512362

[IpaBoBas craTHcTHUKa | Y4eOHHUK M MPAKTUKyM s CpPeAHEro mnpo¢ecCHOHAIbHOIO
ob6pazosanus / . H. Aaapromeukuna, E. A. KoBanes, JI. K. CaBrok, 0. A. bukOynaros ;

non ob6me penakumeit JI. K. CaBioka. — Mocksa : U3marensctBo IOpaiit, 2023. —
410 c. — (IIpodeccuonansHoe obpazoBanue). — ISBN 978-5-534-04991-6. — Teker :
anekTpoHHeld // OOpasoBarenbHass 1atdpopma FOpait [caiit]. —  URL:

https://urait.ru/bcode/513758
Makapeiiko, H.B. AaMmuHucTpaTHBHOE TIpaBo : y4dyeOHOe mocobue s CpemHero

npodeccuoHanbHoro oopazopanus / H. B. Makapeiiko. — 12-¢ u3z., nepepad. u a0m. —
MockBa :  UznmatenbctBo  FOpaiir, 2023.— 309c. —  (IIpodeccuonanbuoe
oOpazoBanue). —  ISBN 978-5-534-16425-1. — Tekcr : DJCKTPOHHBIA  //

OopazoBarenbHas wiathopma HOpaiir [caiit]. — URL: https://urait.ru/bcode/531016

JonoHUTeILHASJINTEPATYpA:

1.

2.

3.

Adanacwes, U. B. IIpaBoBoe obecnieuenue npodeccnoHalbHOM AeATeIbHOCTH : yueOHOe
nocodue Ans cpeaHero mnpodeccuoHanbHoro obpazoanus / U. B. Adanacwees, 1. B.
AdanaceeBa. — MockBa : MWsparensctBo IOpaiit, 2021. — 155 c¢. —
(ITpodeccuonanvHoe oOpazoBanme). — ISBN 978-5-534-10774-6. — Tekcr
anektponHsbi // DBC FOpaiir [caiiT]. — URL: https://urait.ru/bcode/475102

3yeBa, JI. 0.  AnmunuctpatuBHoe mpaBo. CynomnpousBOJCTBO IO jeidaM 00
o0si3aTeIbHOM ~ CyleOHOM  KOHTpojie :  yuyeObHoe mocobue il CpeaHero
npodeccuonanbHoro obpazosanus / JI. FO. 3yeBa. — Mocksa : M3narenscTBo FOpaiir,
2021. — 171 ¢. — (IIpodeccuonansuoe oopazosanue). — ISBN 978-5-534-10716-6. —
Tekcr : anextponnsiii / DBC FOpaiit [caiit]. — URL: https://urait.ru/bcode/475227
HockoB, W. 0. IlpodeccuoHanbHas 53TUKAa IOPUCTa @ YUEOHUK JJIsi CpEIHEro
npodeccuonansHoro obpazosanus / U. 0. HockoB. — Mocksa : U3narensctBo FOpaiir,
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2021. — 277 ¢. — (IIpodeccuonansuoe oopazopanue). — ISBN 978-5-534-07827-5. —
Texcr : anextponusiit / DBC Fpaiit [caitt]. — URL.: https://urait.ru/bcode/474100
4. bsur, B. C. JlokyMeHTanmoHHOE oOecrieueHue yrpasieHus. KOpuanueckas TeXHUKA :
yuebHoe Tocobue st cpeaHero npodeccrnoHanbHoro oopazosanus / B. C. bsint. — 2-¢
u3n., ucnp. m jgon. — MockBa : WMsparensctBo HOpaiit, 2021. — 103 c. —
(ITpodeccuonanpaoe obpazoBanme). — ISBN 978-5-534-08233-3. — Tekcr
anextponusiii // DBC HOpaiir [caiit]. — URL: https://urait.ru/bcode/474092
5. Yammn, A. H. BBencHue B crienHaabHOCTh: IOPUCT : ydeOHOE MmocoOue IUIsl CpeIHero
npodeccrnoHaibHOTO 00pazoBanus / A. H. Hamua. — Mocksa : U3natensctBo FOpaiir,
2021. — 113 ¢. — (IIpodeccuonansuoe oopazopanue). — ISBN 978-5-534-07860-2. —
Tekcr : anextponusiii / DBC FOpaiit [caiir]. — URL.: https://urait.ru/bcode/474338
Iepuoanyeckue u3iaHus
1. Bectnuk MockoBckoro yHuBepcutera. Cepust 11: IlpaBo [DnexTpoHHbIii pecypc] :
KypHai. — Pexxum noctyna: https://www.elibrary.ru/title_about_new.asp?id=8382
2. MexayHapoaHOe TpaBoCyAue [DIEKTPOHHBIN pecypc| : kypHai. — Pexum pocryna:
https://www.elibrary.ru/title_items.asp?id=32912
3. Bectnuk YHmBepcurera npokypaTypsl Poccuiickoii @eneparin [DneKTpOHHBIH pecypc]
: xypHai. — Pexxum noctyna: https://www.elibrary.ru/title_items.asp?id=69708
Ba3bl 1aHHBIX U HH(POPMAIIHOHHBIE CTIPABOYHbIE CHCTEMBI:

1. ibooks.ru : dIEKTPOHHO-OMOIHMOTEYHAS cuctemMa [DJIEKTPOHHBIN pecypc]
npodeccroHanbHas 0a3a TaHHBIX. https://www.ibooks.ru/

2. DnexktpoHHO-OMOnMMoTeunass cucrema CIIOYTYuDd . DJIEKTPOHHO-OMOIMOTEUHAs
cucteMa  [DIEKTpOHHBIM  pecypc| : mnpodeccuoHanpHas  0aza  JaHHBIX.

http://libume.ru

3. IOpaiit : »smekTpoHHO-OMOIMOTEUHAS cuctemMa [DJIEKTPOHHBIN  pecypc]
npodeccroHanbHas 6a3a JaHHbBIX. https://urait.ru/

4. eLibrary.ru : Hay4Has JJICKTpOHHAsT OmOMMoTeka [DJIEKTPOHHBIA pecypc]
npodeccroHanbHas 6a3a JaHHbBIX. http://elibrary.ru

5. KubGepJlennnka : HayyHass  dJICKTpOHHas OWOIMOTEKa [DJIEKTPOHHBIN pecypc]
nHbOpMAIMOHHAS CIIPABOYHAS CHCTEMA. https://cyberleninka.ru/

6. Jlamp : 2meKTpoHHO-OMOIMOTEUHAS cucreMa [DNEKTpOHHBIA — pecypc]
npodeccroHanbHas 6a3a JaHHbBIX. https://e.lanbook.com

7. Tapant [DnekTpoHHBIN pecypc] : mpodeccruoHanbHas 6a3a JaHHBIX WWW.garant.ru

8. Hayka mpaBa [DnekTpoHHBIH pecypc| : uH(DOpManMOHHAs CIpaBOYHAS CHUCTEMaA

https://naukaprava.ru/
9. Odwunmanpuelii MHTEpHET-IOPTANT MPaBOBOM HHpOpMaIHK [DIeKTPOHHBIH pecypc]
npodeccroHaibHas 0a3a JaHHBIX. http://pravo.gov.ru/
10. BepxoBusiii Cynq P® [DnexTpoHHbId pecypc] : mpodeccuoHanbHas 0a3a JTaHHBIX.
http://www.supcourt.ru/
11. MunucrepctBo BHyTpeHHUX nen Poccuiickoit @enepanuu [DIeKTpOHHBIA pecypc]
npodeccroHaibHas 0a3a JaHHBIX. http://www.mvd.ru/

4.3. O0mue TpeOOBAHUS K OPraHU3ALNHU NPAKTHKH

IIpousBoacTBeHHass mpakTHKa (MPeAJUIIOMHAs) TPOBOJUTCA B  OpraHM3aLUsX,
HanpaBJIeHUE JIeATENbHOCTH KOTOPBIX COOTBETCTBYET NMPO(UIIO MOATOTOBKH O0Y4arOUUXCs, Ha
OCHOBE JIOTOBOPOB, 3aKJII0YaeMbIX MEXIy 00pa3oBaTeNbHON OpraHM3alueil U OpraHu3alHsIMU.
OpraHu3anuio M pYyKOBOJACTBO NPAKTUKOM OCYIIECTBISIOT DPYKOBOJUTEIM TMPAKTUKH OT
KoJuIeka ¥ oT opranu3auuu. 1o 3aBepiieHny NpakTHKH 00yJaromMMCs BEICTABIISIETCS OIICHKA,
BO BHUMaHME MPUHUMAIOTCS BCE aCIIEKTHI IEATEILHOCTH 00y4aroIerocs: OTHOIIEHUE K paboTe,
Ka4ecTBO €€ BBINOJIHEHUS, COOTBETCTBHE COOPAHHBIX MAaTepHajoB 3aJaHUI0 Ha MPAKTHUKY,
odopmIIeHHe MaTepHaloB, COOJIIOJICHHE TPABUI TEXHUKH 0€301acHOCTH.

OOyuatomiuecsi, COBMEILIAMOLINE OOydyeHHE C TPYAOBOM JESATENBbHOCTBIO, BIIPAaBE
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MPOXOAUTH MPOU3BOJICTBEHHYIO MPAKTUKY (IIPEIAUILIIOMHYIO) B OpraHU3aIMU [0 MECTY paboTHI,
B CIIy4asiX €CJIM OCYIIECTBIIsieMasi MU MpodeccHoHalbHas! AeITeIbHOCTh COOTBETCTBYET IIEIISIM
MPAKTUKH.
OOyuaromuecs: B IEpUO/I MPOXOXKACHUS MPAKTUKU B OPraHU3alUAX 00s13aHbI:

®  BBINOJIHATH 331aHUs, IPETYCMOTPEHHBIE TPOrPaMMaMU TIPAKTUKH;

e coOmomaTh JACHCTBYIOIIME B OPraHM3alUsAX TpaBWIa BHYTPEHHETO TPYIOBOTO

pacnopsxka;

e coOmoIaTh TPEOOBAHUS OXPAHBI TPY/IA U TIOKAPHOH 0E30MTaCHOCTH.

4.4. ®opMa 0OTYETHOCTH MO NPAKTHKE
B mepuoa mpoxokIeHUs MPaKTHKH OOYyYaroUIMMCsS BENETCs THEBHUK NpakTuku. [lo

pe3yibTataM  TMPaKTHKH  OOYYaIOUIMICS  COCTaBISAET OTYET, KOTOPBIM  YTBEpXKAAeTCS
OpraHu3aIuen.

[To pe3ynbraTaM MpPaKTUKHA PYKOBOAMTEISIMHU MPAKTHKH OT OPTaHU3AIMH M OT KOJUIE/KA
dbopmMupyercsi aTTECTAlMOHHBIA JIMCT, COJEpXKamuil cBeleHUs 00 ypOBHE OCBOCHHUSA
oOy4aromumcs Tpo(heCCHOHATFHBIX KOMITETEHIINH, a TAK)Ke XapaKTepUCTHKA Ha 00ydJaromerocs
M0 OCBOEHUIO MPO(ECCHOHANBHBIX KOMITETECHIINI B TIEPHOJ] TPOXOKICHHSI TPAKTHUKH.

[Ipaktuka 3aBepmraercs aupdHepeHTMpOBaHHBIM 3aU4€TOM IIPH YCIOBHH TTOJIOKUATEIEHOTO
aTTECTAIIMOHHOTO JIUCTA TI0 MPAKTUKE PYKOBOJUTEICH MPAKTHKH OT OPraHU3allii M KOJUIe/DKa
00 ypoBHE OCBOEHHS MPOPECCHOHATBHBIX KOMIIETCHIIMN; HATWUYUS TIOJOKUATEIEHON
XapaKTePUCTUKH OpPTraHU3aIMK Ha 00yJaromerocs 0 OCBOSHHIO OOIINX KOMIIETCHIINI B IEPHO I
MIPOXOXKJICHHSI TTPAKTHUKH; MTOJHOTHI U CBOEBPEMEHHOCTH TIPE/ICTABJICHUS THEBHUKA MPAKTHKH U
0TYeTa O MPAKTUKE B COOTBETCTBHH C 3aJ]aHNEM Ha TIPAKTHUKY.

4.5. KaapoBoe odecneueHue 00pa3oBaTeIbHOT0 Mpouecca

TpeboBanus kK KBaTM(PUKAIMK TEAArOTMYECKUX KaapoB, 00€CIIEUNBAIONIUX 00ydICHUE
M0 MEXIUCHMUILTMHAPHOMY Kypcy (KypcaM) M OCYHIECTBIISIOIIUX PYKOBOJCTBO TPAKTUKOM:
HaJIM4yue BbICHIETO 00pa30BaHUs, COOTBETCTBYIOIIEE MPOGUII0 TMPENnoJaBaeMOr0 MOIYIIA,
JTUCLMIUIMHBI, OMNBIT JAEATEIPHOCTH B OpraHM3alUiX COOTBETCTBYIOIIEH NpodeccHoHanbHON
cdepsl U1 IpenoiaBaTesieid, OTBEYAIOIINX 32 OCBOCHHE MPOPECCHOHATBHOTO YU€OHOTO IUKIIA.

[IpenogaBaTenu MOIy4arOT JOMOJHUTEIbHOE TNpodeccHoHanbHOEe 00pa3oBaHUE IO
MporpaMMamM TOBBIIICHUS KBaTU(pHUKAMU, B TOM 4Hclie B (hopMe CTaXUPOBKU B MPO(YUIBHBIX
opranu3anusix He pexe | pasza B 3 roja.



5. KOHTPOJIb W OIIEHKA PE3YJbTATOB OCBOEHWS TPEIIUILIOMHOM

INPAKTUKH

Pe3yabTaThl (OCBOEHHBIE
o01IMe KOMIeTeHI M)

OcHOBHbBIE TOKA3aTeJIH OLIEHKHU
pe3yabTara

(I)OprI H METOAbI
KOHTPOJHA U OCHKHU

OK 2. Opranu3oBbIBaTh
COOCTBEHHYIO  JICSTCIILHOCTD,
BBIOMpATh THUIIOBBIC METOJBI U
CTIOCOOBI BBITIOJTHEHUS
podeccnoHATEHBIX 3ajad,
OlIEHUBATh UX 3(P(PEKTHBHOCTH
Y KauecTBO

- MOTHBHPOBAaHHOE OOOCHOBaHHE
BbIOOpa U IPUMEHEHUS METOJIOB U

croco6oB pelieHus
npodeccHoHANBHBIX ~ 3a7ad = B
CIIOPHOM MTPAaBOBOM CUTYALINU;

- TOYHOCTB, IIPaBUJIBHOCTDb n

HIOJTHOTA
npodeccnoHalbHBIX 3a7a4

BBITIOJTHECHU A

OK 4. OcymiecTBisiTh TOUCK U

- TOYHOCTb H CKOPOCTbH IIOMCKa

WCIIOJIb30BaHUe  HWH(GOPMAIINH, HEOOXOAUMOW NIt pEIICHUs
HE00X0IMMOM s | 3a1add uHpopMmanuy;

3¢ $eKTUBHOTO BBINIOJTHEHUS | - MOJTHOTA MCIIOJIb30BaHUs
npodeccrnoHalIbHbBIX 3a/a4, | PAa3NIMYHBIX HCTOYHUKOB, BKJIOYAs
podeccroHaIbHOTO U | DJEKTPOHHBbIE, TPH BBINOIHEHUU
JIMYHOCTHOTO Pa3BUTUS CaMOCTOSITEIbHOMN pabOThI

OK 5. Hcnons3oBate - COCTaBJICHUE MepeYHs
nH(OPMAaIIMOHHO- OopUIMAIBHBIX CalTOB
KOMMYHHKAI[MOHHbIE HOPMAaTHUBHO - MPaBOBOIl 0a3bl Ha
TEXHOJIOTUU B | (enepanbHOM, PETUOHAIBHOM,
po(heccHOHATbHON MECTHOM YpPOBHSIX

JEeATEIbHOCTH

HabGaronenne 3a HaBBIKAMU

paboThl OOydJaromuxcs B
r100aJIbHBIX,

KOPIIOPaTHBHBIX u
JIOKAJIBHBIX CIIPaBOYHO-

MH(OPMALIMOHHBIX CETIX

@DoHJI OIIEHOYHBIX CPEACTB NpenactanieH B [Ipunoxennn 2
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