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1. TACIIOPT PABOYEHN ITPOr'PAMMBI
IMPON3BOJACTBEHHOU ITPAKTHUKH (I10 ITPOPUJIIO CIIENUAJIBHOCTH)

Oobs1acTh NPUMEHEHUsI MPOTrPAMMBbI

[IporpamMma MpOW3BOACTBEHHOW MPAKTHKHU(IIO TPOQHIIO CHEIHATBHOCTH) SIBISCTCS
YacThIO IIPOrpaMMBbl IIOJTOTOBKHU CIIEHUAINCTOB CpeHero 3BeHa B coorBeTcTBuM ¢ PI'OC CIIO
no cnenuanbHocT 40.02.031IpaBo M cyneOHOE aJAMHUHUCTPUPOBAHME B YacCTH OCBOCHUS
OocHOBHOTO Bmja nesrenbHoctd (BJ]): OpraHu3zanmoHHO-TEXHHYECKOe obOecreueHue padoTh
CyIOB

PaGouass mporpamMma TPOU3BOJCTBEHHOW MPAKTUKH(IIO MPOGUIIO CIEeNUaTHbHOCTH)
pa3pabaTrbiBajiaCh B COOTBETCTBHUHU C:

1. ®IrocC CIo;

2. Y4eOHBIM IUIAHOM;

3. Paboueii mporpaMMoit mpoeCCHOHATHFHOTO MOTYIISL.

PesynbTaTroMm ocBoeHUS MPO(ECCHOHAIBLHOTO MOIYJS SIBISETCS OBJAJCHUS OOYYaIOIIMMUCS
BUJOM TmpodeccnoHabHON  JesTenpbHOCTH: OpraHu3alMOHHO-TEXHUYECKOE oOOecredeHne
paboThI CYI0B.

Buasl 1eATeIbHOCTH U NMPO(ecCHOHAIBHBIE KOMIIETEHIHH
Crneuunanuct cpenHero 3BeHa (0a30BOM MOATOTOBKH) TOJKEH 00siafaTh NpOPEeCcCHOHATbHBIMU
KOMITCTEHIHSMHU:

Buj nesiTe IbHOCTH Kon Conep:xkanue npogeccCHOHATBLHBbIX KOMIIETEHIUI
OpraHu3aloHHO- Ob6ecnieunBaTh paboTy apxuBa cyaa
TEXHUYECKOE
[IK 1.4
obecrieueHne pabOTHI
CyJIOB

C uenpio OBNIaJIeHUs yKa3aHHBIM BUIOM TPO(ECCHOHATBHON NEATENbHOCTH O0ydJarouuics B
X0J1€ OCBOEHUS TPOrpaMMbl MMPAKTUK JOJIKEH:

UMeTh MPAKTHYECKH I ONBIT:

OpraHu3aIy paboThl ¢ JOKYMEHTaMH; 10 KOMIUIEKTOBAHUIO CYy/I€OHBIX JIeT U HapSA0B IS
MOCTOSTHHOTO XPaHEHUsT; 10 OpraHU3alMKi XPaHEHUS! apXUBHBIX JOKYMEHTOB;

yMeTh:

- IOATOTABIIMBATh Cy/IcOHbBIE eTa (HapsAbl) U MaTEpUalbl U CIa4d B apXUB;

- OCYIIECTBIIATH MOJHOE OhopmiIeHHE e (TIOIIMBKY WU TIEPETUIET Jea, U3bATHE U3 JeNa
METAITMYECKUX CKPEMOK U CKOOOK, HyMepaIuIo JHCTOB U 3aMOJTHEHUE JTUCTA-3aBEPUTES);
- COCTaBJISITh BHYTPEHHIOKO OIMUCH IOKYMEHTOB;

- BHOCUTH HEOOXOMMBIE YTOUHEHHS B PEKBU3UTHI OOJI0KKH JIeTIa;

- 0hOpMIISITE pe3yabTATHI CIaYH JCNI Ha apXUBHOE XpaHEHUE;

- cOOMI0aTh OXPAHHBIA PEKUM MTOMEIEHUHN XPaHUITHUIII,

- BBITIOJTHSATH TTOPSIIOK UCTIOIB30BaHUSI IOKYMEHTOB apXHUBa Cy/a;

- OpPraHW30BaTh MOPSIOK 0TOOpA JOKYMEHTOB U OOPMIICHUS UX Ha YHUUYTOKEHUE;

3HATH:

- TIOPSAZIOK O0TOOpa Ha XpaHEHHE B apXWB CYJOB JOKYMEHTOB, WX KOMIUICKTOBAHHS, ydeTa W
HCIIOJIb30BaHMUS;

- IEPEYCHb JOKYMEHTOB CYJIOB C YKa3aHUEM CPOKOB XPaHECHUS;

- HOpPMAaTUBHBIE YCIOBHUS XPAaHEHUS aPXUBHBIX JOKYMEHTOB;

- MOJIOKEHHUSI O MIOCTOSHHO JIEUCTBYIOIIEH SKCIIEPTHOW KOMUCCHH CYyIa.
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Iean npou3BoACTBEHHON NPAKTHKH (110 MPOPHIIO CIIENUATBHOCTH)

Llenpt0 TPOU3BBOJACTBEHHOW TMpPakTHKK (MO MPOGWII0 CHEUUAIBHOCTH) SBISETCS
dbopmupoBanue y oOydaromuxcs NpopecCHOHANIbHBIX KOMIETCHLIUNH B YCIOBUSX PEaIbHOTO
IIPOM3BOJICTBA, & TAKXKE MPEIyCMaTpPUBAET 3aKPEIJICHUE W YIiyOJeHUe 3HAaHUM, IOJyYEHHBIX
0o0y4JaromuMuUCs B IPOLIECCE TEOPETHUECKOro OO0Yy4eHHs, MPUOOpPETeHHEe UMHU HEOOXOIUMBIX
YMEHHIA TMPaKTHYECKOW paboThl 1O W30paHHON CHENHATbHOCTH, OBJAJCHHE HABBIKAMU
pohecCuOHANBHOM NeSTebHOCTH.
®opma KoHTpOJIA: 1D dHepeHInPOBAHHBIH 3aUeT.

KoJsm4yecTBO 4acoB Ha 0CBOEHHE NPOTrPAMMBbI IPOU3BOACTBEHHON MPAKTUKH (10 NPOPUJII0
CIEeNNATbHOCTH):

10 MPOMUITIO CIIEIIMATILHOCTH — 36 4acoB.,

Bcero 36 yacoB B pamkax ocBoenust [IM.02 ApxuBHOe J1€710 B cyje.



2. PACIIPEJAEJIEHUE YACOB NIPAKTUKHN NIPO®ECCHUOHAJIBHOI'O MOAYJIsA

Kox

O0bem BpeMeHH,

HaumeHoBaHue OTBOJAMMBIii HA Cpoxu npoBeieHust dopma NpoMeKyTOUHOI
GopmMupyembIx
. npo¢ecCHOHAIBLHOTO MOTYJIS NPaKTHKY OYHasi aTTecTaluu
KOMIIeTeH Ui
(uac./ Hen.)

K 1.4 [TIPOU3BOJICTBEHHA S

I[MTPAKTUKA (I1O ITPODUITIO 36 gacoB / 1uenens 6 cemectp JuddepeHnmpoBaHHBIN 3a4eT

CIIELIMAJIBHOCTU)

IIM.02 ApxuBHoe J1€510 B CyAe.

Bcero yacos

36 gacos




3. CTpyKTypa M cojep:KaHHe NPAKTHKH NPo¢ecCHOHATBHOT0 MOIYJIs

3.1. TemaTnyeckuii MJIaH NPOU3BOJACTBEHHOM MPAKTHKH (MO MPOPUIIIO CTIENHATBHOCTH) MPO¢ecCHOHATBHOI0 MOTYJIA

Ne WNunexc | Comeprkanue padbot Kon-Bo | Koapl komnieTeHmm DopMBI U METOABI
/| MOIYJIs, 4acoB OK IK KOHTPOJIA
MJIK
1 MJIK - IOJrOTaBIIMBATh CYACOHBIC Jena (Hapsaabpl) U MaTEPHAIIBI 1JIs 36 [IK1.4 IIMcEMEHHBIN OTYET,
02.01 Cauu B apXUB; mddepeHIpOBaHHBIN
MJIK - OCYIIECTBJIATH NOJTHOE O0opMIIeHHUE el (TIOAIUBKY WITH 3a4er 1o
02.02 MIEPETUIET JIeNa, U3bATHE U3 JeJla METAJUTMUECKUX CKPETIOK U CKOOOK, IIPOU3BOICTBEHHON
HYMEPAIUIO JINCTOB U 3aII0JTHCHUE JINCTA-3aBEPUTEIIS); npakTUKe(To IPOQHITIO
- COCTaBIISATh BHYTPEHHIOI ONUCH JIOKYMECHTOB; CHCIIMATEHOCTH)
- BHOCUTh HEOOXOIUMbIC YTOYHEHUS B PEKBU3HUTHI O0JI0KKH JIENa;
- 0OPMIISTH PE3YNIBTATHI CIAYH JIS)T HA QpXUBHOE XPAHCHUE;
- COOJIIOIaTh OXPAHHBIN PEKUM ITOMEIICHHH X PaHHITHIIL;
- BBITIOJTHSATH TIOPSZIOK HCITOJIB30BAHUS JOKYMEHTOB apXuBa Cy/a,;
- OpraHu30BaTh MOPSAOK 0TOOpa JOKYMEHTOB U O(OPMIICHHSI UX HA
YHHUYTOXKEHUE.
HUTOI'O: 36

[IpomexyTtounas artectanus B popme nuddepeHmpoBaHHOrO 3a4eTa.
dopma KOHTPOJIS U OLIEHKU — 0TYeT, THEeBHUK, ATTeCTALMOHHBIH JIMCT.




4. YCJIOBUA PEAJIM3ALIUN IMPOI'PAMMBbI
INPAKTUKHITPO®ECCHUOHAJIBHOI'O MOAYJIA

4.1. TpeGoBaHusi K MUHUMAJIbLHOMY MATePHAJIBLHO-TEXHHYECKOMY 00ecredeHHIo

Peanu3amust mporpaMMbl MPOW3BOACTBEHHON MPAKTHKHU(TIO MPO(UIIO CIEIUATBHOCTH )
IpeJnoiaraeT Haluurue o00OpyI0BaHHBIX pabOUnX MECT B COOTBETCTBUU ¢ TpeboBanusMu GI'OC
40.02.08 I1paBo u cyneOHOE aAMUHUCTPUPOBAHHE.

OO0s3aTeNbHBIM  YCIIOBUEM JIONYCKa K TPOU3BOACTBEHHOHN MpakTUKe(Io MNpoQuUIIo
CIEIUAILHOCTH) SBJISICTCS TOJMydeHUE HEOOXOIMMBIX 3HAHUH B paMKaxX MPOPECCHOHATHHOTO
MOJTYJIS.

4.2. YueOHo-MeTOoqUYeCKOe U MHPOPMALMOHHOE 00ecTieYeHue
IIpou3BoacTBeHHAS NMPAKTUHKA (110 MPOPUIIIO CIIEIHATBHOCTH):
OcHoBHas IuTEeparypa:
1. Packun, J[. . MeTonuka W TpakTUKa apXWUBOBEICHUS : YYCOHMK JUISI CPEIHETO

npodeccuonanpHoro obpazosanusi / [I. WU. Packun, A. P. CoxomoB. — Mocksa :
UznatenscrBo HOpaiit, 2021. — 339 c. — (IIpodeccuonansuoe o6pazosanue). — ISBN
978-5-534-02419-7. — Tekct : snexrponubii // O3BC HOpaiir [caiiT]. — URL:

https://urait.ru/bcode/472554

2. Kysnenos, M. H. JlokymeHTanmoHHOE oOecrieueHue ynpapiieHus. JJokyMeHTOO00pOT U
JIEJIONPOU3BOJCTBO : Y4eOHUK M mpakTukyM it By3os / WM. H. Kysnenos. — 3-e uzn.,
nepepad. u gon. — Mocksa : UznatensctBo IOpaiit, 2021. — 461 c¢. — (Bricuee
oOpazoBanue). — ISBN 978-5-534-04275-7. — Texkcr : snextponHsii // DbC HOpaiit
[caiiT]. — URL.: https://urait.ru/bcode/468462

3. YrollOBHO-WUCIIOIHUTENBHOE TMPaABO : YYEOHUK M1 CPEeOHEro MpoQeCcCHOHATHHOTO
obpazosanus / U. . Kozauenko [u ap.] ; mox obmeid pexakiueit M. 5. Kozagenko, A. I1.
HetkoBa. — Mocksa : UsnarensctBo HOpaiit, 2020. — 408 c¢. — (IIpodeccuonanbHoe
obpazoBanue). — ISBN 978-5-9916-9069-0. — Tekcr : anexrponnsiii / OBC HOpaiit
[caiiT]. — URL.: https://urait.ru/bcode/452812

JlonoJiHUTeIbHASIINTEpaTypa:

1. Teopus rocynapcta u npaBa B 2 T. Tom 1. O0mas 4acth : y4eOHUK U MPAKTUKYM IS
cpennero mpodeccuonanbHoro obpazoBanus / A. Il. Anp6oB [u ap.] ; mox oOmei
penakmueit A. I1. Ans6oBa, C. B. Hukomokuna. — Mocksa : W3natensctBo FOpaiir,
2021. — 134 c. — (IIpodeccuonansHoe oOpazoBanue). — ISBN 978-5-534-01888-2. —
Tekcer : anextponnsi / OBC KOpai [caiit]. — URL: https://urait.ru/bcode/470637

2. Teopus rocymapctBa u mpasa B 2 T. Tom 2. OcoOeHHas 4acTh : y4eOHUK U MPAKTUKYM
Ul cpenHero npodeccuoHaibHoro oopasosanus / A. I1. Ans60B [u ap.] ; mox obuieit
penakumeit A. I1. Ans6oBa, C. B. Hukomokuna. — Mocksa : U3znatenscTBo FHOpaiiT,
2021. — 336 c. — (IIpodeccuonansHoe oOpa3oBanue). — ISBN 978-5-534-01902-5. —
Tekcr : anextponusiit / DBC FOpaiit [caiit]. — URL: https://urait.ru/bcode/470660

3. I'posoBa, O. C. JlenonpousBoACTBO : y4yeOHOe TMmocoOue sl CPeaHEero
npodeccuonanibHoro obpazosanms / O. C. I'po3oBa. — Mocksa : U3narenscTBo IOpaiir,
2021. — 126 c. — (IIpodeccuonansHoe oOpazoBanue). — ISBN 978-5-534-08211-1. —
Tekcr : anextponusiii / OBC FOpaiit [caiir]. — URL: https://urait.ru/bcode/472842

IHepuoauveckue u3aHus

1. Bectnuk MockoBckoro ynmuBepcutetra. Cepus 11: IlpaBo [DnextpoHHBIN pecypce] :
KypHai. — Pexxum nocrymna: https://www.elibrary.ru/title_about new.asp?id=8382

2. MexnayHapoaHoe TpaBocyaue [DIIeKTPOHHBIH pecypc]| : KypHaI. — Pexxum moctyma:
https://www.elibrary.ru/title_items.asp?id=32912

3. Becrnuk YHuBepcuteTa npokyparypbl Poccuiickoit @enepanuu [DnekTpoHHBIN pecypc]
: )KypHai. — Pexxum nmocryna: https://wwwe.elibrary.ru/title_items.asp?id=69708
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https://www.elibrary.ru/title_about_new.asp?id=8382
https://www.elibrary.ru/title_items.asp?id=32912
https://www.elibrary.ru/title_items.asp?id=69708

Ba3bl 1aHHBIX U HHGOPMaLMOHHBIE CTIPABOYHbIE CHCTEMBI:

1. ibooks.ru : 2JIEKTPOHHO-OMOIMOTEUHAS cucreMa [DIEKTPOHHBIA pecypc]
npodeccroHanbHast 6a3a TaHHbBIX. https://www.ibooks.ru/

2. DnexTpoHHO-OMOMMoreunas cucrema CIIOYTYud . DJIEKTPOHHO-OMOIMOTEUHAs
cucremMa  [DJIEKTpOHHBIM  pecypc] . mnpodeccuoHambHas 0aza  JTaHHBIX.

http://libume.ru

3. KOpaiir : »1eKTpOHHO-OMOIMOTEUHAS cuctemMa [DJIEKTpOHHBIN  pecypc]
npodeccuoHanbHast 6a3a TaHHbBIX. https://urait.ru/

4, eLibrary.ru : Hay4Has JJICKTPOHHAs OMOMMOTEKa [DIJIEKTPOHHBIN pecypc]
npodeccuonanpHas 6a3a TaHHBIX. http://elibrary.ru

5. KubepJlenunka : Hay4yHas dJEKTpOHHas OMOIMOTEKa [DIIEKTPOHHBIN pecypc]
UH(OPMALIMOHHAS CIIPAaBOYHAS CUCTEMA. https://cyberleninka.ru/

6. Jlamp : DJIEKTPOHHO-OMOIMOTEUHAS cucremMa [DneKTpoHHBIM  pecypc]
npodeccroHanbHast 6a3a TaHHbBIX. https://e.lanbook.com

7. Koncynbrant+ [OnexkTpoHHBIN  pecypc] : mpocdeccuonanpHas 0aza JIaHHBIX

https://www.consultant.ru
["apant [DnexTpoHHBIH pecype] : mpodeccronanbHas 0aza qJaHHBIX WWW.garant.ru
9. Hayka mpaBa [DnekTpoHHBIH pecypc] : uH(OpMamMOHHAs CIpPaBOYHAS CHUCTEMa
https://naukaprava.ru/
10. Opunmansueiii IHTEpHET-TIOpTAN MPaBOBOM HHpOpManuu [DIEKTPOHHBIA pecypc]
npodeccuoHanbHas 0a3a TaHHBIX. http://pravo.gov.ru/
11. BepxoBubiii Cyn P® [OnekrponHslii pecypc] : mpodeccroHanbHas 0a3a JaHHBIX.
http://www.supcourt.ru/
12. MunucTtepcTBO BHYTpeHHUX Jnen Poccuiickoit ®enepanuu [DIEKTPOHHBIA pecypc]
npodeccuoHanbHas 0a3a TaHHBIX. http://www.mvd.ru/

o

4.3. O0mue Tpe0oBaHUs K OPraHU3alMu 00pa30BaTeJIbLHOIO NMpouecca

[TpousBoacTBeHHass MpakTUKa(IO NPOoQWII0  CHEIUAIBHOCTH) MPOBOJUTCS B
OpraHu3alysaX, HaNpaBieHUE IESITEIbHOCTH KOTOPBIX COOTBETCTBYET MPOGMIIO0 MOATOTOBKU
00yJaronuxcsi, Ha OCHOBE JI0rOBOPOB, 3aKJII0YaEMbIX MEXKIY 00pa3oBaTebHON OpraHu3anuei u
oprauzaiusamMu. OpraHu3alii0 U PYKOBOJCTBO IIPAKTHUKOM OCYIIECTBIISIIOT PYKOBOJWUTEIH
NPAKTUKK OT KOJJIeJka W OT opraHuzanuu. [lo 3aBepuieHMM NpPakTUKH OOy4YaroUIMMCS
BBICTABIISIETCS OLIEHKA, BO BHUMaHKE MPUHUMAIOTCS BCE aCHEKTHI AEATEIbHOCTH 00y4aroIerocs:
OTHOLIEHHE K paldoTe, KayecTBO €€ BBIIOJIHEHUS, COOTBETCTBHE COOpPaHHBIX MaTepHaloB
3aJJaHMIO Ha MPAKTUKY, 0(popMIIeHHE MaTepHuajoB, COOJ0ICHNE IPAaBUII TEXHUKU 0€30MacHOCTH.

OO6yyaromuecs B eproJ NPOX0XKAECHUS IPAKTUKU B OPraHU3alMIX 00sS3aHbI:
- BBIMOJIHATH 33/1aHUS, IPElyCMOTPEHHbIE TPOrpaMMaMU IPAKTHUK;
- cOOI0IaTh IEHCTBYIOIIME B OpraHU3alUsAX [IpaBuiia BHYTPEHHETO TPYI0BOTO PACIIOPSIKA;
- coOmo1aTh TpeOOBaHUS OXPaHbI TPY/Ia U MOKAPHOM 6€30MacHOCTH.
MOJTYJIS.
4.4. KaapoBoe odecnieueHne 00pa3oBaTeIbHOI0 npouecca

TpeboBanus Kk KBaTH(PHUKAMU MEAArOrHYecKuX KaJpoB, o0ecrneunBarommnx o0ydeHue
0 MEXIUCHUUIUIMHAPHOMY Kypcy (Kypcam) M OCYILECTBIISIOIIMX PYKOBOJCTBO TPAKTHKOM:
HaJIMYue BBICHIET0 00pa30BaHUs, COOTBETCTBYIOIIEE MPOGUIIO IPENOAABAEMOT0 MOJIYJIS; OMBIT
NeSITeIbHOCTH B OPraHU3aIMsAX COOTBETCTBYIONIEH MpodhecCHoHaNbHON Chephl.

[IpenogaBatenu  JODKHBI — MOJIydyaTh  JONOJIHUTENbHOE  MpodeccuoHambHOe
o0pa3oBaHue 10 MPOrpaMMam MOBBIIICHNUS KBATU(PHUKAIIMH, B TOM YHCIe B (hopMe CTAKUPOBKHU B
npodUIbHBIX OpraHu3alusax He pexxe 1 pasa B 3 roja.
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S. KOHTPOJIb

u OIIEHKA

MMPOPECCHUOHAJIBHOI'O MOAYJIA

PE3YJIbTATOB

OCBOEHMUA

PesyabTarsl
(ocBOEHHbBIE OcHOBHBIE TOKA3aTeJIH ®opMbI U METOABI
npogeccuoHaIbHbIE OLIEHKHM pe3yJibTaTra KOHTPOJISI M OLIeHKH
KOMIIETEHIIMH)
[IK1.4. - aHalu3 neiicrpyromero | OneHka B paMKax TEKYLIEro
OGecneynBaTh 3aKOHOJATENbCTBA B 00JAcCTH | KOHTPOJIA:

paboTy apxuBa cyaa

aApXUBHOTO JIeTia CY/a;

- BBIOOP ONTUMAIBHOTO ITPABOBOTO
PETYJIMPOBAHMS TIPU BBITIOJHEHUU
MPAKTUYECKOTO 3aJIaHuUs;

- HCIIOIL30BaHUE
HH()OPMALIMOHHBIX  CIPABOYHBIX
MIPABOBBIX CHCTEM;

- MOJTOTOBKa Jel (HapsIOB) s
HaIpaBJICHUS B apXUB;

- YMEHHE HaXOJUTh HY)KHBIC Jieia
B apXHUBE CyJa

® pe3ysbTaTOB PabOTHI HA MPAKTH-
YECKUX 3aHITHSIX;

® Pe3yJIbTaTOB BBHIIOJIHEHUS UH/IH-
BHUIyallbHBIX JIOMAIIIHUX 3a/1a-
HUI;

® PEe3yJIbTaTOB TECTUPOBAHHS.
Onenka OCBOCHUS

npodecCHOHANBHBIX KOMIETEHIIHMA

B paMKax TEKYIIero KOHTPOJS B

XoJ1e MIPOBEJCHUS

MPOU3BOJICTBEHHONW NPAKTHKHU (II0

PO UITIO CIEIUATBHOCTH)

@DOoHJ OLIEHOYHBIX CPECTB MpeacTaBieH B [Ipunoxenun 2




